AJIMAHUCTPALTUS
BEPE30OBCKOI'O TOPOJICKOI'O OKPYTA

HOCTAHOBJIEHHUE

17.02.2025 Ne 223

OO0 yTrBep:kIeHMH AIMHUHUCTPATHBHOIO pPerjiaMeHTa
AaMuHHcTpanuu bepe3oBCcKoro ropoackoro OKpyra o npeaocTaBJIeHHI0
MYHUIHMIAJIbHOU ycayru «lIpegocraBienne 10CTyna K u3JaHusAM,
nepeBeeHHbIM B 3JIEKTPOHHbIN BH/I, XPAHAIIMMCH B MyYHHMIUNIAIbHBIX
0ulIMOTEeKAaX, B TOM YHCjI€e K GOHAY peIKMX KHHUI, ¢ Y4€TOM COOJII0IeHH S
TpeOoBaHMi 3akoHOAaTeNbCTBA Poccuiickoit @exepauynu 00 aBTOPCKHUX U
CMEKHBIX MTPaBaX»

PykoBoactBysice ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
oOlMX MNPUHLMIIAX OpPraHU3alMK MECTHOro camoympasieHuss B Poccuiickoii
Deneparuny, OeaepaibHbIM 3aKOHOM OT 29.12.1994 No 78-D3 «O 6ubiIMoTeuHOM
Jiere», MOCTaHOBJIECHUEM aJMHHHUCTpalMd bepe30BCKOro ropoiCcKoro OkKpyra OT
25.06.2024 Ne 525 «O pa3paboTke U YTBEPXKIACHUH aJIMUHUCTPATUBHBIX
pErJaMeHTOB NPEJOCTaBICHUS! MYHULMNAIBHBIX YCIyr», B LENSIX oOecredeHust
UH(POPMaLMOHHON OTKPBITOCTH NEeATEIBbHOCTH OpraHoB MECTHOTO
CaMOYIIPABJICHUS, IIOBBIIMICHUS] KayecTBa M JIOCTYIIHOCTH IPEJOCTABIICHHUS
MYHULUIAIBHBIX YCIYT, aAMUHUCTpALMs bepe3oBCKOro ropoJcKoro oKpyra

HNOCTAHOBJACT:

1. YT1BEpaUTH IpUIaracMbli AJIMUHUCTPATUBHBIN periaMeHT
AnvuHucTpauun  bepe3oBCKOTO TOPOACKOrO0 OKpyra II0 MPEOCTABICHUIO
MyHUIMNanbHOU ycinyru «lIpenocraBienue 10CTyna K U3AaHUSAM, NEPEBEICHHBIM
B JIEKTPOHHBIN BUJI, XPAHALIUMCS B MyHUIIMIAIBHBIX OMOIMOTEKAX, B TOM YHCIIE
K (QOoHIY pPEAKUX KHHI, C y4eTOM COOJIOJICHHS TpeOOBaHMI 3aKOHOJATEIIbCTBA
Poccutickoit @enepanun 06 aBTOPCKUX U CMEKHBIX TIPaBaX».

2. Ilpu3HaTh yTpaTUBLIUMU CHUITY:

IIOCTAHOBJICHHE AJMUHHUCTPALMK bepe30BCKOro TrOpoACKOrO OKpyra oT
14.07.2021 Ne 561 «OO0 yTBepKICHHH aJIMHUHUCTPATUBHOTO perjiamMeHTa
IpPENOCTaBIeHUsT MyHUUMnaiabHo ycinyru «lIpenocraBienue poctyma K
U3JIaHUSM, TIEPEBEICHHBIM B 3JIEKTPOHHBIA BHJI, XPAHAIIUMCS B MYHUIIMIAIbHBIX
OubnuoTekax, B TOM uuciie K (OHAY PEAKUX KHHUI, C YYETOM COOJIIOICHUS
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TpeOoBaHUM 3akoHOAaTeNbcTBa Poccuiickoit denepaunu 00 aBTOPCKUX U
CMEKHBIX TIPABaX»;

MOCTAHOBJICHUE AJMUHHCTPALMM bepe30oBCKOro TOpOACKOro OKpyra oOT
22.06.2022 No 513 «O BHECEHMM MU3MEHEHUN B MOCTAHOBJICHUE aIMUHUCTpAIlUU
bepe3oBckoro ropoackoro okpyra ot 14.07.2021 Ne 561 «O06 ytBepxkaeHUU
aAMUHUCTPATUBHOTO pErilaMeHTa NPEAOCTABICHUS MYHUIMNAIBHON YCIyTU
«IIpenocraBinenue nocTyna K H3AaHUSIM, NEPEBEICHHBIM B 3JIEKTPOHHBIA BU],
XPAHSIMIUMCS B MYHUIIUIMIAIBHBIX OMOIMOTEKaX, B TOM 4hCie K (OHIY PEIKHX
KHWUT, C Y4YeToM coOdrofeHus TpeOoBaHUI 3aKoHOAaTeNnbCcTBa Poccuiickoi
depneparuu 00 aBTOPCKUX U CMEXKHBIX MPaABaxX»;

MOCTAHOBJICHUE AJMUHHCTPAIMU bepe30BCKOro TOpOACKOro OKpyra OT
23.12.2024 Ne 1426 «O BHeCeHMH U3MEHEHHI B MOCTAHOBJICHUE aIMUHUCTpAIUU
bepeszoBckoro ropojckoro okpyra ot 14.07.2021 Ne 561 «O06 yTBepxkaeHUH
aAMUHUACTPATUBHOTO PEINIAMEHTA NPEAOCTABICHUS MYHHIMIAIBHON YCIYTH
«IIpenocraBinenue nocTtyna K W3AaHUSIM, NEPEBEICHHBIM B 3JIEKTPOHHBIA BUJ,
XPaHSIIUMCS B MYHHUIIMIIAIBHBIX OHOIMOTEKaX, B TOM 4HUCIE K (POHIY PEIKHUX
KHUI, C YYETOM CcOONIoAeHUs TpeOOBaHMM 3aKOHOJATENbCTBA Poccuiickoi
depaeparuu 00 ABTOPCKUX U CMEKHBIX MPABAX».

3. W.o.HavanpHWKa  OpPTraHM3AIMOHHOTO  OTJAENa  aJAMUHHUCTPAIHH
bepe3oBckoro ropojackoro okpyra Yepueix ['.B. oOecneunth omyOauKoBaHUE
HACTOSILETO TOCTAHOBJICHUSI B ceTeBoM wu3gaHuu «BecTtHuk bepe3oBckoro
ropojckoro okpyra KemepoBckoit o01actuy.

4. KoHTpOJIb 32 MCIOJHEHUEM HACTOSIIIEr0 MOCTAHOBJICHUSI BO3JIOXKUTH HA
3aMECTHUTENS TJIaBbl bepe30BCKOTO TOPOACKOTO OKpYyra Mo COUUAIBHBIM BOIIPOCaM
Kyiikosy T.B.

5. [TlocraHoBneHue BCTymaeT B CWIYy TMOCI€ €ro Oo(UIMAIbHOTO
OITYOJIMKOBAHUS.

HN.o0. maBel bepe3oBckoro
TOPOJACKOTO OKpyTra A.C. MakcumoBa



YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

bepe3oBcKOro ropoJickoro okpyra
ot 17.02.2025 Ne 223

AIMHHHMCTPATHBHBIN perjaMeHT
AaMuUHHCTPaUMU bepe3oBcKoro ropoackoro okpyra
10 NPeJ0CTABJICHHI0O MyHUIIUNIAABbHOU yeayru «IIpegocraBienue gocryna K
U3/1aHUSM, IlepeBeleHHbIM B 3JIEKTPOHHBIN BU/I, XPAHALIUMCS B
MYHUIUNAJBHBIX 0M0JIN0TEKAX, B TOM YHCJIe K (POHAY PEAKMX KHHT, C Y4eTOM
co0/1101eHus1 TpeOOBaHUI 3aKkoHOAaTeabCTBA Poccniickoii @enepaunu 00
aBTOPCKHMX M CMEKHBIX IIPaBax»

. O01Me moJ1oKeHus

1. Hacrosmuii AIMUHUCTPATUBHBIA PETJIAMEHT YCTAHABIMBACT MOPSIIOK U
CTaHJapT NPEIOCTaBICHUS MyHULIUNTAIbHOU ycinyru «lIpenocTaBinenue nqoctyna K
W3IaHUSIM, TIEPEBEACHHBIM B JICKTPOHHBIM BUJ, XPAHIIIMMCI B MYHUIIUTAIBHBIX
OoubnuoTekax, B TOM uuclie K (OHAY PEAKUX KHHUT, C yYETOM COOJIIOICHUS
TpeboBaHMii 3akoHOjaTenbcTBAa Poccuiickoit @enepanuu 00 aBTOPCKUX U
CMEXHBIX TIpaBax» (Hayee — Yciyra).

2. Ycnyra npenocTaBisieTcss (U3MYECKMM JMIaM (majiee — 3asBUTENHN),
yKa3aHHBIM B Tabsuiie 1 npunoxkenus Ne 1 k HactosmeMy AJIMUHUCTPATUBHOMY
pErIaMeHTy.

3. Ycayra nmoimmkHa OBITH TPEAOCTaBIIEHA 3asSBUTENI0O B COOTBETCTBUU C
BApUAHTOM MPEJOCTABICHUS Y CIIYTH (Jlajiee — BAPUAHT).

4. BapuaHrt omnpeensieTcss B COOTBETCTBUU ¢ Tabiuiieit 2 npuioxkenust Ne 1
K HacToseMy AJIMUHUCTPATUBHOMY PErVIAMEHTY MCXOJsl U3 OOIIHUX MPU3HAKOB
3asBUTEIIS, @ TAKXKE U3 pe3ysibTaTa MPeIO0CTaBICHUS Y CIIYTH, 32 IPEAOCTABICHUEM
KOTOPOU 00paTuiICs yKa3aHHbBIN 3asBUTEIIb.

5. IlpusHaku 3asBUTENA OMNPENEIAIOTCS B pe3yJibTaTe aHKETUPOBAHUS,
IIPOBOAMMOrO OPraHOM, MPEIOCTABISIONNM YCIyTy (anee — IpoQHIMpoBaHue),
OCYILLIECTBJISIEMOTO B  COOTBETCTBUM C  HACTOSIIMM  AJMUHHCTPATHUBHBIM
pPETrIAMEHTOM.

6. Wudopmamus o mopsake NTPenoCTaBiICHUsT YCIyrd pa3Mmeriaercs B
dbenepanbHOl TOCYIapCTBEHHOW HHGOpPMAMOHHONW cuctemMe «ENWHBIA mopTan
rOCYIapCTBEHHBIX W MYHULMIAIBHBIX YCIYT ((byHI<uI/II7I)>>2 (manee — Enunbril
MopTaj) U B MHBIX TOCYJapPCTBEHHBIX MH()POPMAIMOHHBIX CHCTEMaX, B TOM YHCIIE

! Hommymkr «B» mymkra 10 TlpaBun pa3paGOTKM M YTBEPHKACHHS aIMHHHCTDATHBHBIX PErIAMEHTOB

HpPEeJOCTABIEHUs. TOCYAAapCTBEHHBIX YCIYT, YTBEPKACHHBIX IHocTaHoBieHHeM [IpaBurensctBa Poccuiickoit
®eneparun ot 20.07.2021 Ne 1228.

IMynkr 1 Ilonoxkennst o ¢enepasbHONH TOCYJapCTBEHHOW WH(pOpMannoHHONH cucteme «EnuHbId mopran
TOCYAAapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr ((QYHKIMH)», YTBEP)KIAEHHOIO IOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepannu ot 24.10.2011 Ne 861.



Ha PETHOHAJBHOM TMOpTaje TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT
(bynkuuit) (nanee — PernoHanbHbIN TOPTAN).

1. Cranpapr npenocraBjiaenus Y cJayru
HaumenoBanme Y cayru

7. IlpenocrtaBiieHHe NOCTyNa K M3JaHUSIM, NIEPEBEICHHBIM B AJICKTPOHHBII
BU/JI, XPAHAIIUMCS B MyHUITUIIAJIbHBIX OMOJIMOTEKax, B TOM YHCIIe K (POHTY peaKuX
KHUT, C Y4YeTOM CcoOIofieHus TpeOoBaHMI 3akoHOAaTelbcTBa Poccuiickoi
deneparuy 006 aBTOPCKUX U CMEKHBIX TpaBax.

HaunMeHoBaHue oprana, npeaocTaBJsomero Y ciayry

8. VYcmyra mpenoctaBnsercs MyHUIIUTATBHBIM OIOKETHBIM YUPEKICHUEM
KynbTyphl «lleHTpanm3oBanHas OuOnuoreuHass cuctema» (manee — Opran
MECTHOTO CAMOYTIPABIICHHS).

9. Bo3MOXHOCTh MONy4YeHHs] YCIYyrd B MHOTO(QYHKIMOHAJIBHOM LIEHTpPE
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT HE IPELYCMOTPEHA.

Pe3yabTaT npenocraBjieHus Y CJIyru

10. Ilpu obpareHuun 3asgBUTEINS 32 MPEIOCTABICHUEM JIOCTYyNA K U3JaHUSM,
MEPEBEICHHBIM B  JJIEKTPOHHBIA BHUJl, XPAHAIIUMCS B MYHUUHUIAIBHBIX
OoubnuoTekax, B TOM uuclie K (OHAY PEAKUX KHUT, C YYETOM COOJIIOICHUS
TpeboBaHMii 3akoHojaTenbcTBa Poccuiickoit @Pexepanud 00 aBTOPCKUX U
CMEKHBIX MPaBax pe3yJbTaTaMU MMPEIOCTABICHUS Y CIIYTHU SBJISIIOTCS:

a) IpeNOoCTaBICHUE JOCTyMma K W3JaHUsIM OUOIMOTEKH, MEPEBEICHHBIM B
AJIEKTPOHHBIN BUJ, B TOM 4YHCie K (OHIY PEIKUX KHUT, C YYETOM COOJIIOACHUS
TpeboBaHMil 3akoHOnaTenbcTBa Poccuiickoit @enepanuu 00 aBTOPCKUX U
CMEXKHBIX MpaBax;

0) peecTpoBas 3anuch, BHocuMas B «PeecTp pe3ynbTaToB MpeAOCTaBICHUS
YCIIYTI».

JIOKyMEHTOM, COZEPKAIINM PEIIEHUE O MPEIOCTABICHUHN Y CIIYTH, SIBISAETCA
MpEeAOCTaBICHUE JOCTYIIA.

11. Pe3ynbTaThl MOpPENOCTABICHUS YCIYTMd MOTYT OBITh  TOJY4YEHBI
MoCcpecTBOM oduimanbHoro caiita OpraHa MECTHOTO CaMOYIPABJICHHS B CETH
«HTepHeT», B Oprane MECTHOrO caMOYIIPaBJICHUS.

Cpok npenocraBjieHus1 Y CJIyru

12. MakcuManbeHBIN CPOK TPENOCTaBICHUS YCIyru cocTaBisieT 1 dac ¢
MOMEHTa PETUCTpPAIlUK 3ampoca (jJajnee — 3ampoc) U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTaBIACHUS Y CITYTH.
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Cpok mpenoctaBieHus YCIyrd OINpenensercs Uil KaXJAoro BapuaHTa U
NPUBEICH B UX ONHCaHuUM, cojaepxkameMcs B paszaene |l wacrosmero
AJIMUHUCTPATUBHOT'O pETjaMeHTa.

HpaBOBbIe OCHOBaHMA NJIA NMPEAOCTABJICHUSA yCJIyFI/I

13. [lepeueHb ~ HOPMATUBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLINX
npefocTaBieHue Y ciyru, nHopManusa O MopsAaKe A0CyAeOHOTo (BHECYIEOHOTO)
oOxanoBaHWs  pemieHUd U AecTBui  (Oe3meiictBusi) Oprana MeCTHOTO
CaMOYTpaBJIEHUs, a TaKXKE O JOJDKHOCTHBIX JIMIAX, MyHUIIUIAIBHBIX CITY>KaIlHX,
pabotHukax OpraHa MECTHOTO CaMOYIIPaBJICHHUS pa3MEIIeHbl Ha O(HIIMATEHOM
cauTe Oprana MECTHOT'O caMOyTpaBJICHUs B MH(OPMATMOHHO-
TeJIeKOMMYHUKaMOHHON ceTn «HTepHeT» (manee — ceTb «IHTEpHETY), a TaKxke
Ha EquHoMm nioprae.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OXOAMMBIX 1JIA
NpeaocTaB/IeHus Y CIIyr

14. VicuepnibIBaromnui MepEYEHb JIOKYMEHTOB, HEOOXOINMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH WM HWHBIMU HOPMATUBHBIMU MPABOBBIMHU
aKTaMu JUIsl TIPEIOCTABJIEHUS Y CIIYTH, KOTOPBIC 3asBUTENb JOJDKEH IMPEACTABUTH
CaMOCTOSITENIbHO, TpuBeAeH B pazjaene III Hacrosmero AJIMUHHCTPATUBHOTO
periiaMeHTa B IoJpa3eiiax, CoAEPk alluX ONMCAaHUE BAPUAHTOB.

15. JIokyMeHTbI, HEOOXOAMMBIC JJIi MPEAOCTABICHUS YCIyTH, KOTOPBIC
3asBUTEJIb BIIPaBe MPECTaBUTh M0 COOCTBEHHON MHUIIMATUBE, 3aKOHO1aTeIbHBIMU
WM VWHBIMM HOPMATUBHBIMM MpaBOBbIMU akTaMu Poccuiickor Denepanuu He
MPETyCMOTPEHBI.

HcuepnbiBaomuii nepevyeHb OCHOBAHUM J1JIsl 0TKA3a
B NMpHUeMe 3anpoca U J0KYMEHTOB, HEOOXOAMMBbIX /IJIsl IPeA0CTABJIEHUS
Yeayru

16. OcHoBanust i1 OTKa3a B TMpuUeMe 3ampoca W JOKYMEHTOB
3aKoHoAaTeNnbCTBOM Poccniickor denepannn He PETyCMOTPEHBI.

HNcyepnbiBaoimui nepe4yeHb OCHOBAHUM ISl IPHOCTAHOBJICHUS
NPeAOCTABJICHUS Y CIYTH WM 0TKA3a B PEAOCTABJICHUH Y CIIYTH

17. OcHoBaHust  Juisi  NPUOCTAHOBJICHHMS  TPENOCTaBICHUS Y CIYru
3aKOHOaTenbCcTBOM Poccuiickon @denepanuu He NpeayCMOTPEHBI.

18. OcHoBaHus A OTKa3a B MPEAOCTABICHUH Y CIIYTH 3aKOHOJATEIBCTBOM
Poccuiickon ®@enepanuu He IPEAYCMOTPEHBL.



Pa3mep miiatel, B3uMaeMoi ¢ 3asiBUTEJIS
NPHU NPEIOCTABJICHUM Y CIYTH, M CIIOCOOBI ee B3MMAHMS

19. B3umanue rocygapCTBEHHOW TMONUIMHBI HMJIM HWHOW IUIaThl  3a
MPEIOCTABJIEHUE YCIYyTH 3aKOHOJATelbCcTBOM Poccuiickoit @Denepanuu  He
IIPEAYCMOTPEHO.

MakcumMabHBINH CPOK 0KU/IaHUS B OUepeaH NMPH Nojaye 3asiBUTeJIeM 3a1poca
U NIPM NOJTyYeHUH Pe3yJabTaTa NpeaocTaBJIeHus Y CJIyru

20. MakcUMalbHBI CpPOK OXXHJAHWS B OUYEpPEAW TPpU IOJade 3ampoca
COCTAaBJISIET 15 MUHYT.

21. MakcuManbHBIM CPOK OKHIaHUS B OYEPEI MPH MOJYyYEeHUH pe3yiIbTaTa
Ycenyru cocrasnser 15 MUHYT.

Cpok perucrpanuu 3anpoca

22. Cpok perucTpamuy 3ampoca H JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEeIOCTaBIEeHUsT Y CIyrd, BO BpeMs JIMYHOTO MpHUeMa 3asBUTEN COCTaBisieT 15
MUHYT € MOMEHTa TMOJa4d 3ampoca M JOKYMEHTOB, HEOOXOJUMBIX JJIs
IpEeI0CTaBIeHUsl Y CIyTH, YKa3aHHBIM CLIOCOOOM.

TpeOoBaHus K MoMeNIEHUSIM, B KOTOPBIX NPEI0CTABJIsACTCH Y CJIyra

23. TpeOoBaHUA K TOMEIICHHWSIM, B KOTOPBIX IPEIOCTABISETCS Y CIyra,
pa3MerieHbl Ha oduImaabHOM calite OpraHa MECTHOTO CaMOYIPABJICHHUS B CETH
«MHTepHEeTY, a Takke Ha EquHom moprane.

IMoka3aTe/m JOCTYNIHOCTH ¥ KayecTBa Y CJIyIrH

24. Tlokazatend JOCTYITHOCTH W KadecTBa YCIYTH pa3MEIIeHbl Ha
odpunuanbHOM caiite Oprana MECTHOTO caMoympaBieHus B ceTu «VHTepHeT», a
Takke Ha EauHoM nopraie.

HNHble TpeOoBaHUS K NPEIOCTABICHHUIO Y CJIYTH

25. Ycnyru, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU W OOSI3aTEIIbHBIMH  JIJIS
MPENOCTaBJIECHUST Y CIIYyIrd, 3aKOHOJATeIbCTBOM Poccuiickon @enepauuu He
IPETYCMOTPEHBI.

26. UndopmarmonHas cucTeMa, WUCHOIb3yeMas IS TPEeAOCTaBICHUS
Ycenyru, — caidt Oprana MECTHOTO camoyTpasiieHus hitps:/oudaunorexadepes.pd.
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I11. CocTas, noc;ie10BaTeIbHOCTh U CPOKM BBITIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp

IlepeyeHb BAPHAHTOB NPEAOCTABJICHUSA Y CJIYTH

27. Ilpu oOpailieHuH 3asBUTENS 3a MPEAOCTABICHUEM JOCTYyTa K U3JIaHUSM,
NEPEeBEICHHBIM B  JJIEKTPOHHBI  BHJ, XPAHAIIUMCS B  MYHHUIMIAIbHBIX
OubnnoTekax, B TOM 4YHclIe K (OHAY pPEAKHUX KHHUI, C YYETOM COOJIOICHHUS
TpeOoBaHUil 3akoHonmaTenbcTBa Poccuiickoit ®Dexeparuun 00 aBTOPCKUX U
CMEXHBIX IpaBax Yciayra OpeIoCTaBIsETCS B COOTBETCTBUU CO CIIEAYIOLIUM
BapHaHTOM — (DU3HUECKOE JIUI0, UMEIOIUH (as/ee/ne) uHbIe PU3HAKY, TEPEUYCHb
KOTOPBIX NPUBEACH B NpwiIoKeHHH Ne 2 k HacTosmeMy AJIMHHUCTPATUBHOMY
perinameHTy (Bapuant 1).

28. Bo3MOXHOCTh ~ OCTaBJIGHHMsI  3ampoca 0e3  pacCMOTpEHHS  He
IpeyCMOTpPEHA.

29. HacrosmuM AJIMUHHMCTPAaTUBHBIM PEIVIAMEHTOM HE IPEIyCMOTPEH
BapHaHT, HEOOXOAUMBIN JJIi UCHPABICHUS NOMYIICHHBIX ONEYaTOK M OMIMOOK B
BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS YCIYIM TOKYMEHTax U CO3JIaHHBIX
pPEEeCTPOBBIX 3AIHCSX.

IIpodunupoBanue 3asiBUTE/IA

30. Bapuant onpenensiercs myTeM npoUuInpoBaHus 3asiBUTENS, B IIPoOIIecce
KOTOPOT'0 YCTAaHABJIMBAETCS PE3YIBTAT Y CIIYTH, 3a MPEAOCTABICHHEM KOTOPOTO OH
oOpaTwics, a TakkKe MpPHU3HAKU 3asdBUTENs. Bompockl, HalpaBi€HHbIE Ha
OIpeJeieHre MPU3HAKOB 3asiBUTENS, IPUBEEHBI B Tabiuie 2 npuioxeHus Ne 1
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[IpodunupoBanue ocymecTBIsETCS BO BpeMs JIMYHOTO MpUeMa 3asiBUTEISL.

31.1lo pe3ynapTaTaMm IMOJIy4€HHS OTBETOB OT 3asBUTENS Ha BOIPOCHI
npoQHINPOBAHUSL OMPENEISACTCS TOJHBIM TepeueHb KOMOWHAIUNM 3HAaYeHUN
IIPU3HAKOB B COOTBETCTBHM C HACTOSIIMM AJIMHUHHCTPAaTUBHBIM PErVIAMEHTOM,
Ka)KJ1as1 U3 KOTOPBIX COOTBETCTBYET OJTHOMY BapHaHTY.

32. OnucaHus BapuUaHTOB, TMPUBEIACHHBIE B  HACTOSILEM pasiele,
pasmeniatorcsi OpraHoM MECTHOTO CaMOYIPaBJICHHS B OOIICAOCTYITHOM IS
O3HAKOMJIEHUSI MECTE.

Bapuanr 1

33. MakcumanbHbId CPOK MPENOCTABICHUSI BapuaHTa Yciayru coctasiseT 1
yac C MOMEHTa pETUCTpallMy 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPENOCTAaBIEHUS Y CIIyTH.

34. Pe3ynbTaToM NpeAoCcTaBiICHUs BapuaHTa Y CIyTH SIBISIFOTCS:

a) MPEeNOoCTaBJICHNUE JOCTyNa K HM3JaHusIM OUOIMOTEKH, NEpEeBECHHBIM B
AJIEKTPOHHBIN BHUJ, B TOM 4YHCI€ K (POHIY PEIKHX KHUT, C YYETOM COOIOJEHUs



TpeOoBaHUM 3akoHOAaTeNbcTBa Poccuiickoit denepaunu 00 aBTOPCKUX U
CMEXKHBIX MPABAX;

0) peecTpoBas 3amuch, BHOCUMas B «PeecTp pe3ynbTaToB IpeaoCTaBICHUS
YCIIYyTHUY.

JIOKyMEHTOM, COAEPKAIIUM PEIICHUE O MTPEAOCTABICHUN Y CIIYTH, SIBIISIETCA
MPEIOCTABJIEHUE TOCTYTIA.

35. ATMUHHCTpaTUBHBIC MPOLEYPHI, OCYILIECTBIISIEMBIE npu
MPEIOCTABIEHUH Y CIIYTH B COOTBETCTBUU C HACTOSIIIMM BapUAHTOM:

a) MpUeM 3ampoca U JOKYMEHTOB U (vin) HHGOpMAIHH, HEOOXOMUMBIX IS
IIpEAOCTaBIEHUS Y CIIYTH;

0) mpenocTaBiIeHUE pe3yiabTaTa Y CIIyTH.

36. B HacrosmeMm BapuaHTE MPEIOCTABICHUS YCIYyTM HE IPUBEICHBI
aIMUHUCTPATUBHBIC  TPOLECIYPHI: MEXBEJIOMCTBEHHOEC  MH(OPMAIIMOHHOE
B3aUMOJICHCTBHUE, IPUOCTAHOBICHUE NMPEAOCTABICHUS Y CIIYTH, MOCKOIBKY OHHU HE
MPEeAYyCMOTPEHBI 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

IIpuem 3anpoca ¥ JOKYMeHTOB U (MJ1M) HHGOPMALIMU, HEOOXOAUMBIX J1JIA
NPeAO0CTaBJICHU Y CJIYyTH

37. [lpeacraBienue 3asBUTENIEM JOKYMEHTOB M 3ampoca, ¢hopma KOTOPOro
YTBEPKJIEHA, OCYIIECTBIISETCS MOCPEICTBOM oduimanbHoro caiita Oprana
MECTHOTO caMOyTIpaBiieHus B ceTu «IHTepHET», Mpu JIMuHOM oOparieHuu B Opran
MECTHOTO CaMOYITPaBJICHUS.

38. UcuepnpBaromnmuii  MmepedeHb  JTOKYMEHTOB,  HEOOXOIUMBIX B
COOTBETCTBHM C 3aKOHOJATCIHHBIMH WJIM WHBIMH HOPMATHBHBIMH IIPABOBBIMH
aKTaMH JJI TIPEJIOCTaBICHUS Y CIIYTH, KOTOPBIE 3asBHUTENb JOJKEH MPEACTAaBUThH
CaMOCTOSATENIbHO, — JOKYMEHT, YIOCTOBEPSIONINN JIMYHOCTh 3asBUTEIIS,
YUTATeIbCKUN OmieT (mpH Tojade 3ampoca NpH JMYHOM oOpainennn B OpraH
MECTHOTO CaMOYIIPaBJICHUS. OPUTHHAN, ITOCPEICTBOM O(HUIIMATBHOTO caiTa
Oprana wmecTHOrO caMmoymnpaBieHuss B ceTtu «VHTepHeT»: mpeacTaBiIeHUE
JOKYMEHTa He TpeOyeTrcs).

3asgBUTENI0 MOXET TOTPEOOBAThCS MPEACTABUTH WHBIE JOKYMEHTHI,
npuBeJCHHbIE B TmpuiokeHudn Ne2 Kk HactosAmeMy AJIMUHUCTPATUBHOMY
pETJIaMEeHTYy.

39. JlokyMeHTBI, HEOOXOIWMBIC ISl TPEIOCTABICHHUS YCIYTH, KOTOpBIC
3asIBUTENh BIIPABE MPEICTABUTH MO0 COOCTBEHHOW MHHUIIMATHRE, 3aKOHOAATSIIBHBIMU
WM VWHBIMM HOPMATUBHBIMM MpPaBOBbIMU akTaMu Poccuiickor dDenepanuu He
IPETYCMOTPCHBI.

40. CriocobamMu yCTaHOBJICHUSI JIMYHOCTU (MASHTU(PUKAIIUN) 3asBUTEIIS TPU
B3aMMOJICUCTBHH C 3aBUTCIISIMU SIBJISTFOTCS:

a) mocpecTBOM oduilnanbHOro caiita Oprana MECTHOTO CaMOYITPaBIICHUS B
cetu «MIHTEpHET» — yCTAaHOBJICHHE TMYHOCTH HE TPeOyeTCs;

0) mpu nuyHOM oOOpameHun B OpraH MECTHOTO CaMOYMpAaBICHUS —
YUTATEIIbCKUI OUJIET.



41. OcHoBaHMsi JJi1 OTKaza B IpUEME 3amnpoca U JOKYMEHTOB
3aKOHOAATENbCTBOM Poccurickon denepanuu He IPEeayCMOTPEHBI.

42. Ycnyra He TmpeaycMaTpuBaeT BO3MOXKHOCTH TIIpUeMa 3ampoca M|
JOKyMEHTOB, HEOOXOMMMBIX JJIsl TIPEAOCTABICHUS BapuaHTa YCIyTH, MO BBIOOPY
3asIBUTENS, HE3aBUCUMO OT €T0 MECTa JKUTEIhCTBA WJIM MECTa MpeObIBaHUS (IS
(buU3MYECKUX JUI, BKJIIOYAsl WHAUBUAYAIBHBIX HpeANpUHUMATENE) au00 MecTa
HaxO0XACHUS (1 FOPUANIECKUX JTUIT).

43. Cpok perucTpaluu 3ampoca € JOKYMEHTOB, HEOOXOIWMBIX IS
MpEeoCTaBICHUs Y CIYTH, BO BpeMsl JUYHOTO TpUEMa 3asgBUTENSl COCTaBisieT 15
MHUHYT C MOMEHTa TMOJlayd 3amnpoca M JOKYMEHTOB, HEOOXOJIMUMBIX JIJIsi
MpeIoCTaBlIeHUsl Y CIyTH, YKa3aHHbIM CIIOCOOOM.

IIpenocraBienue pesyabrara Y ciayru

44. Pe3ynpTaTbl NPEAOCTAaBICHUS YCIYTM MOTYT OBITh  MOJYYEHBI
NOCPEICTBOM O(UIMATIBHOTO caiiTa OpraHa MECTHOTO CaMOYIPABJICHHS B CETH
«MHTEepHET», B Oprane MECTHOTO CaMOYIIPaBJICHUS.

45. IlpenocraBiieHue pe3yiapTaTa YCIYyTd OCYLIECTBISIETCS B CPOK, HE
npeBbllIatoMii 1 yaca ¢ MOMEHTa MNPHUHATHS pPEIICHHUS O MPEeAoCTaBICHUU
Yenyru.

46. Pe3ynbTar npeaocTaBieHUsl Y CIyTd HE MOXKET ObIThb IPEJOCTaBIIEH IO
BbIOODY 3asIBUTEIISI HE3aBUCUMO OT €r0 MECTa KHUTEJIbCTBA UM MECTa NpeObIBaHUs
(mns pu3HYecCKUX JHI, BKIIOYAs WHIMBHUIYAIbHBIX MpEAIpHUHUMATENEH) 100
MecTa HaXOXKIEHUS (7151 FOpUIUUECKUX JIMIT).

V. ®opMbl KOHTPOJIS 32 MCTIOJIHEHHMEM AJIMUHUCTPATHBHOIO PerjiaMeHTa

ITopsaaok ocyiecTBICHUS TEKYIEro KOHTPOJISA 32 COOJII0ICHUEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMHU A0JKHOCTHBIMH JIMLAMH I10JI0KeHHI
AJMUHUCTPATUBHOIO PErJIaMeHTa M HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKOUIUX TPeOOBAHMSA K NPEI0CTABIECHUIO Y CIYIH, a TAKKe
NPUHATHEM UMM pelIeHuii

47. Tekyuuii KOHTPOJIb 32 COOIIOEHUEM U UCTIOJIHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMA ~ JuaMu  OpraHa MECTHOTO CaMOYMNPAaBIIEHUS HACTOSIIErO
AJMUHHUCTPATUBHOTO PErVIAMEHTA, a TAaK)KE€ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
yCTaHaBIMBAIOLIUX TPEOOBAaHUS K NMPEIOCTABICHUIO Y CIYTH, a TaKXKe NMPUHATHEM
UMHU PEIICHUN OCYIIECTBIIIETCS PYKOBOJUTENIEM YUPEXKIEHUS JUOO JHUIIOM, €ro
3aMEILAOIIM.

48. Texymuii KOHTPOJb OCYUIECTBIIETCS IOCPEICTBOM  IPOBEICHUS
IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK BHEIIAHOBAS MPOBEPKA MOKET MIPOBOJUTHCS
10 KOHKPETHOMY OOpAIEHUIO 3asIBUTEIIS.



ITopsiaok ¥ NepHOAUYHOCTH OCYIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPeJ0CTABJIeHHUs Y CJIYyIH, B TOM YHCJIe
NOPSAAOK M (POPMBbI KOHTPOJIA 32 MOJHOTOH M KA4eCTBOM NPeJ0CTABICHHUA
Yeayru

49. [InaHoBBIC TPOBEPKHU MPOBOAITCS HA OCHOBE €KETOTHO YTBEPKIAEMOTO
JIaHa, a BHEIJIAHOBBIE — HA OCHOBAHUM OOpalEHUsI TPAXJIaH U IOPUANYECKUX JIUIL
Ha HApYLICHUS 3aKOHOAATEIbCTBA, B TOM YMCJIE HAa KayeCTBO NPENOCTABJICHUA
Ycityru 1o pemeHuIo Jinll, OTBETCTBEHHBIX 3a IMTPOBEJICHUE MPOBEPOK.

50. [IpoBepku TPOBOIATCS YHOJIHOMOYCHHBIMHU JuIlaMu OpraHa MECTHOTO
CaMOYIIPABJICHHUS.

OTBETCTBEHHOCTD J0JI2KHOCTHBIX JIMI OPraHa, MpPeJI0CTABJISIOIIEro Y ciyry,
3a pelieHus U AelicTBUdA (0e31elicTBHE), NPUHUMAaeMble (0CYHIeCTBJIsIEMbIE)
HMH B X0/1¢ MPeI0CTABJICHUS Y CJIYyTH

51. HapymuBmine  TpeOOBaHMA  HACTOSMIEr0  AJMHHHCTPAaTUBHOIO
perjiaMeHTa JOJKHOCTHBIE JHMI[a HECYyT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKOHOJATEeILCTBOM Poccuiickon denepanuu.

IMoJi0:keHus1, XapaKkTepu3ywIue TpedOBaHMS K NOPAAKY U popMmam
KOHTPOJIA 32 MPeI0CTaABJIeHUEM Y CJIYyITH, B TOM YHCJIe CO CTOPOHBI I'PAXK/IAH,
UX 00beUHEHU M OPraHu3alnni

52. KoHTposib 3a TpenocTaBlI€HUEM YCIYrH, B TOM YHCIE CO CTOPOHBI
rpaxjaaH, MX OOBEIUHEHWH U OpraHu3aluid, OCYIIECTBISETCS IOCPEICTBOM
MOJIYYCHHUS] UMM TOJHOW aKTyaJlbHOM W JOCTOBEPHOUM WH(MOpMAIUU O TOPSJIIKE
MPENOCTaBIEHUsT YCIYTM W BO3MOXHOCTH  JOCYJAEOHOTO  PacCMOTpPEHHS
oOpareHuit (’xajao0) B mpoliecce MmojaydeHus Y CIyTH.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS pellieHuil U TeiicTBUi
(0e3neiicTBHS) Oprana, mpeaoCTABJISIONIEro Y CJIyry,
MHOTO(YHKIMOHAJIBbHOTO LIEHTPA, OPraHu3anuii, yka3aHHbIX B yactu 1.1
cratbu 16 ®enepanbHOro 3akoHa «0Q0 opraHu3anum NperocTaBIeHUs
roCyIapCTBEHHbIX 1 MYHUIIMIIAJbHBIX YCJIYI», 4 TAKAKE UX JT0JKHOCTHBIX
JINII, TOCYIAPCTBEHHBIX MM MYHUIIUNIAJBHBIX CJIYKAIUX, PA0OTHHKOB

53. UndopmupoBanHue 3assBUTENCH O TIOPSAIKE AOCYyAeOHOTO (BHECYIEOHOTO)
00KaJIOBaHUSI OCYIIECTBIISIETCS TOCPEJACTBOM pa3MelieHus WHPOpMaIluu Ha
WHPOPMAITMOHHBIX CTEH/IaX B MECTaX MPEAOCTaBIeHUS Y CIyrH, Ha oQUIIMaIbHOM
caifte Oprana MECTHOTO caMOyIpaBlieHus B ceTH «THTepHET.

54. KanoObl B QopMe SIEKTPOHHBIX JOKYMEHTOB HAIpPaBISIOTCA 4Yepes
noptan  DenmepasibHOW  TOCYNAapCTBEHHOW  WH(POPMAIMOHHON  CHCTEMBI
«/locynebnoe ooxanoBanue» http://do.gosuslugi.ru.

XKanob6s! B popMe TOKyMEHTOB Ha OyMa>kHOM HOCHUTEJIE HAIPaBIISAIOTCS MpU
JUYHOM oOpareHnn B OpraH MECTHOTO CaMOYITPaBJICHUS.



[Tpunoxenue Neo 1

K AJIMUHUCTPATUBHOMY
pErJIaMeHTY, YTBEPKICHHOMY
MOCTAHOBJICHUEM aJIMUHUCTPALIUU

Bbepe3oBckoro ropoIcKoro okpyra
ot 17.02.2025 Ne 223

IlepeyeHsb 001IMX MPU3HAKOB 3asiBUTEJICH,
a Tak:Ke KOMOMHAIMY 3HAYEHU MPU3HAKOB, KAaKIasl U3 KOTOPBIX
COOTBETCTBYET OJHOMY BAPHAHTY NMPEAOCTABJIEHHUS Y CJIYyTH

Tabmuua 1. Kpyr 3asBureneii B COOTBETCTBUM C  BapUaHTAMHU
IpeoCTaBleHusl Y CIyru

Ne
BapHaHTAa

KoMOuHanusi 3HaYeHUil NPU3HAKOB

Pezynomam  Venyeu,

3a Komopwbim obpawaemcs 3aseumens «lIpedocmasnenue Oocmyna K U30QHUAM,

nepegedeHHbIM 8 INeKMPOHHBLIL U0, XPAHAUUMCA 8 MYHUYUNATbHBIX OUOIUOmMEeKax, 8 mom yucie K poHOy peoKux
KHUZ, ¢ yuemom cobmoodeHuss mpebosanuil 3akonodamenvcmea Poccuiickoti @edepayuu 06 a8mopcKux u CMerCHbIX

npaeaxy

duzndeckoe U0, UMEIOINH (ast/ee/ne) HHbIe IPU3HAKH, TIEPEUCHb KOTOPBIX IPHUBE/ICH B
nprtokeHnd Ne 2 k HacTosmeMy AJMUHICTPATHBHOMY PETrJlaMeHTy

Tabnuua 2. [lepeuens 001X MPU3HAKOB 3asiBUTEIIEH

Ne n/m

HpI/BHaK 3adBUTEIA

3HaueHus NMpU3HaKa 3asiBUTEJIsL

Pesyromam Yenyeu «IIpedocmasnenue docmyna kK u30aHusAM, nepege0eHHbIM 6 INEeKMPOHHbII 610, XPAHAWUMCS 8
MYHUYUNATBHBIX OUOIUOMEKAX, 8 MOM Yucie K QOHOY peOKUX KHUe, ¢ Y4emom coOnodenus mpebosanuill
3axonodamenvcmesa Poccuiickoil @edepayuu 06 asmopckux u CMEeNCHbIX NPasaxy

KaTGFOpI/IFI 3asABUTCIIA

1. dusnueckoe aUII0

Crioco6 oOpalieHus 3a ycIryrou

1. JInanoe nocemenue Oprana MECTHOTO CaMOYTIPaBJICHUS.
2. Yepes odunmansHeIi caiit OpraHa MECTHOTO CaMOYIIPABIICHUS B
cetu HTEepHET
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
pErJIaMeHTY, YTBEPKICHHOMY
MOCTAHOBJICHUEM aJIMUHUCTPALIUU
bepe3oBcKoro ropoIckoro okpyra
ot 17.02.2025 Ne 223

Pesyromam «Ilpedocmasienue 0ocmyna K u30anusm, nepese0eHHbIM 6 2NeKMPOHHbLIL 8U0, XPAHAUUMCS 8
MYHUYUNATBHBIX OUOIUOMEKAX, 8 MOM Yucie K QOHOY peOKUX KHU2, ¢ yuemom cobniooenus mpebosanu
3akonodamenvcmsa Poccuiickoil @edepayuu 06 asmopckux u CMENCHbIX npasaxy

Crioco6 oOpamieHus 3a yeIyroit

JIMYHOC IMOCCUHICHUC
OpraHa MCCTHOI'O
CaMOYIIpaBJICHU

JokymeHT(bI), mpeacTaBsieMble B paMKaX MpHeMa 3a1poca i J0KYMEeHTOB:

JOKYMEHT, YAOCTOBEPSIOIINI JIMIHOCTh 3asiBUTEIS

YUTATENbCKUI OHIIET.

JloKyMeHTBI, NpeAcTaBjisieMble B PaMKax NpoOueAYPbl OLEHKH: JOKYMEHTHI HE
TIPEAYCMOTPEHBI.
CaeneHus1, npeAcTaBiIsieMble B paMKaX 3aMpoca; CBEJCHUS HE MIPEAYCMOTPEHBI.
MekBe0MCTBEHHBIE 3aMPOChI: MEXBEJOMCTBEHHBIE 3aIIPOCH! HE IPEyCMOTPEHBI.
OcHoBaHMe(s1) 0TKA3a B PeAOCTABJEHNUH Y CJIYTH: OCHOBAHUS HE MPEAYCMOTPEHBI.
OcHoBaHue(s) OTKa3a B MpHeMe 3ampoca W [JOKYMEHTOB: OCHOBaHUS He
TIPEAYCMOTPEHBI.
OcHoBaHMe(s1) IPUOCTAHOBJIEHUS Y CJIYTH: OCHOBAHHUS HE IPEIYCMOTPEHBI.
OcHoBaHnue(s1) BO300OHOBJIEHUS Y CJIyTH: OCHOBAHUS HE NPEAYCMOTPEHBI.
Kpurepnii(u) npuHsATHS pelieHUs] 0 NPeJOCTABJEHHU YCJIYIM: KpUTEPUHM HE
TIPEAYCMOTPEHBI

yepe3 opUIHaTbHBIN CalT
Oprana MECTHOTO
CaMOYTIpaBJICHUS B CETH
WuTepHer




