AIMUHUCTPALIMA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

INOCTAHOBJIEHUE

14.07.2021 Ne 559

00 YTBEPKACHUHU AAMUHUCTPATUBHOTO PErjIaMEHTa IPEAOCTABJICHUA
MyHHHHHaﬂbHOﬁ)wﬂyrﬂ(d]pEHOCTaBHeHHeHOCTyHal(CHpaBOqHO-
MOMCKOBOMY anmapary u 0azam AAHHbIX MYHUIINITAJIBHBIX OMOJIMOTEK»

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3alliyd TMPEJOCTABICHHUS TOCYAAPCTBEHHBIX W MYHULHNAIBHBIX YCIYI»,
MIOCTAHOBJICHUEM aJAMUHUCTpAllMM  bepe30BCKOro TOpPOJCKOrO OKpyra OT
02.12.2019 Ne 965 «O pa3paboTke H YTBEPKICHUU aATMUHUCTPATHUBHBIX
pPErIaMEHTOB OCYIIECTBICHUS MYHUIIUMIIAJLHOTO KOHTPOJISI U aJIMUHUCTPATUBHBIX
pErIaMeHTOB MPEIOCTABICHUS MYHHIIMIAIBHBIX YCIYr», B LEISIX TOBBIIICHUS
KauecTBa MPEAOCTABICHUS HACEIEHUID bepe30BCKOro TOpOACKOr0  OKpyra
MYHHUIUIATBHBIX YCIIYT

MNOCTAHOBJHACT:.

1.  VYTBepauTh  aAMHHHCTPATHUBHBIA  pErJIAMEHT  TPEIOCTaBICHUS
MyHHUITUTIATBHOU yemyru «lIpemocTaBiaeHue mocTyma K CIPaBOYHO-TIOMCKOBOMY
anmaparty u 0a3aM JaHHBIX MYHUIIUMATBHBIX OMOJIMOTEK» COTJACHO MPHUIIOKEHHUIO
K HAaCTOSIIEMY ITOCTaHOBJICHUIO.

2. IlpusHath yTpaTUBIIUM CHJIy TIOCTAaHOBJICHHE aJMUHUCTPAIUU
bepe3oBckoro ropoackoro okpyra ot 27.04.2020 Ne 384 «OO0 yTBepKICHHUH
aIMUHUCTPATUBHOTO pErJIAaMEHTa TMPEJOCTABICHHUS MYHUIIMITAIIBHON yCIyTH
«IIpenocraBieHre J0CTyna K CIPaBOYHO-TIOMCKOBOMY ammapary OWOIHOTEK,
0a3aM JaHHBIX.

3. HauanpHuKy OpraHW3allMOHHOTO OTHENIa aIMUHHUCTpAIMu bepe3oBcKoro
rOpoJIcCKoro okpyra MaibneBoir A.A. oOecneunTh OMyOJMKOBAaHHE HACTOSIIETO
MTOCTAHOBJICHUS B CETEBOM M3JlaHWU «BecTHHK bepe3oBCcKOro ropojckoro okpyra
KemepoBckoit obmactiy.

4. KOHTpoJIb 3a WCIOJHEHHWEM HACTOSIIETO ITOCTAHOBJICHHSI OCTaBJISIO0 32
co00il.

5. [locTaHoBeHHE BCTYIACT B CUITY MOCJE O(DUIIMATIBHOTO OMyOIMKOBAHMUS.

N.o. rnasel bepe3osckoro
TOPOJICKOTO OKpyra K.C. bezymosn



[Ipunoxenue
K IIOCTAHOBJIEHUIO aIMUHUCTPALUU

Bbepe3oBckoro ropoIcKoro okpyra
ot 14.07.2021 Ne 559

AJIMUHHCTPATUBHBIN perjiaMeHT
NpeaocTaBjJIeHUs] MyHHIMIAJIbHON yCIYyTH
«IlpenocraBiieHue J0CTyNa K CIPABOYHO-NIOMCKOBOMY anmnapary u 6azam
AAHHBIX MYHUIMNIAJIBHBIX OH0JIHOTEK»

1. O0uIme moJI0KeHus

1.1 Tlpeamer peryMpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIA pEriiaMeHT MPEJOCTaBICHUS MYHHUIIUNAIBHOU YCIIyTH
«[IpenocraBienne AOCTyma K CIPaBOYHO-TIOMCKOBOMY ammapary ¥ 0a3aMm JaHHBIX
MYHUIIUNIATBHBIX OMONMOTEK» (Jajiee - aJIMUHHUCTPATUBHBIA pETJIaMEHT) -
HOPMATHUBHBIM TPABOBOM aKT, yCTAaHABIMBAIOIIUNA TOPAIOK MPEIOCTaBICHUS U
CTaHAapT MPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH.

AJMUHUCTPATUBHBIN periiaMeHT pa3paboTaH B IIEJSAX MOBBIIICHUS KayecTBa
IPEIOCTABIEHUS! W JOCTYHHOCTH IPENOCTABJICHUS MYHUIUNAIBHON YCIyrH,
CO3/1aHUs1 KOM(OPTHBIX YCIOBUM I YIaCTHUKOB OTHOILIEHUH, BOSHUKAIOUIUX MTPU
NPEIOCTaBICHUH  MYHHUIUMAIBHOM  yCIyrd,  ONpPEdENCHHUS  CPOKOB |

MIOCJIEN0BATENBHOCTH NEUCTBUI (aIMHUHHUCTPATUBHBIX poLexyp)
MyHUIIUTIATBHOTO OIO/DKETHOTO yupeXkAeHus KynabTypsl «lleHTpanu3oBaHHas
OubnuoTteuHas cuctema» (gaiee - VYUpexkIeHUE) TMpU MPEJOCTABICHUH

MYHULUNAIBHON YCIYTH MO MPEJOCTaBICHUIO JHOCTYIA K CIPABOYHO-TIOUCKOBOMY
amnmnapary ¥ 6a3aMm JJaHHBIX MYHULIUTIAIBHBIX OUOIHOTEK.

1.2. Kpyr 3asButenei.

MyHununanpHas — yciayra NpeIocTaBisieTcs: (QU3MYECKUM  JIHIAaM |
IOPUIUYECKUM JIUIaM (J1ajiee — 3asBUTEIN ).

1.3. TpebGoBanust K TOPAAKY HUHOOPMHUPOBAHUS O TIPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

1.3.1. adopmaius 1o BompocaM MpeOCTaBICHUS MYHUIIMITAILHON YCIYTH,
CBEJICHUH O X0JI€ MPEAOCTABICHNS MYHUITUTIATLHON YCIYTH TIPEI0CTaBIISCTCS:

- CICIUATUCTOM YUPEXKIECHHS TMpPU HEMOCPEICTBEHHOM OOpalleHuu
3asBUTEIISI B YUPEKJICHHUE, WU TMOCPEIACTBOM Tele(OHHON CBSI3M, B TOM YHCIIE
MyTeM pa3MelIeHUS HWHQPOPMAIMOHHBIX MaTepUajioB Ha OQUIIMATBLHOM CaiTe
VYupexaenus B UHPOPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHOW ceTu «WHTepHeT»
(manee — opUMATBHBIN CalT);

- MyTeM pa3MelieHus B (eAepalbHOil ToCyIapCTBEHHON MH(POPMaLMOHHOM
cuctemMe «EauHBII TIOpTAm TOCYJApCTBEHHBIX MW MYHHUIIMINAIBHBIX — yCIyT
(pynxmuit)» (nanee — EINTY), uadopmanuonnoit cucreme KemepoBckoit obmactu
JUISL TIPEIOCTABJICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX yCIyr ((QyHKIui)
(manee — PIII'Y) (mpu HAIWYUU TEXHUYECKON BO3MOKHOCTH );

- yTeM pa3MenieHuss Ha WHQOPMAIMOHHOM CTEHJIE B TOMEIICHUH



VYupexaenus, B ”HOOPMAIIMOHHBIX MaTepuanax (Opourropsl, OYKIIETHI, JTUCTOBKH,
MaMSITKH);

- IyTeM MyOnuKanuu WH(OOPMAITMOHHBIX MaTEPUAJIOB B CPEICTBAX MACCOBOM
uHbOpMaIny;

MOCPEJICTBOM OTBETOB HA MHUCHhbMEHHBIC OOpAIICHNS.

1.3.2. CnpaBoyHass uHpopMamusi O MECTOHAXOXJICHHH, rpaduke padOTHI,
KOHTaKTHBIX Tele(poHaX YUpexKICeHHUs, aipece dJICKTPOHHON MOYTHl Y UpEeKICHUS
pasmenieHa Ha  oduUUMAIBLHOM  caiite  YupexaeHus, B  ¢eaepalbHON
rocyJapcTBeHHOM  mHMOpManMOHHOW  cucteMe  «®DemepaiabHbIi  peecTp
rOCYJIapCTBEHHBIX U MYHHITUIIAJIbHBIX yCIyT (hyHKIUN)» (1anee — denepaibHbIi

peectp).
2. CTaHaapT npeaocTaBieHUuss MYHHIMNAIBHON YCIyrd

2.1. HaumeHoBaHue MyHuUUUNanbHOU yciyru: «lIpemocraBieHue aoctyna K
CIIPaBOYHO-TIOUCKOBOMY armapary u 0a3am JaHHBIX MYHUIIUIAIbHBIX OMOIHOTEK
(manee - mpenoctaBienue goctyna Kk CITA u Bl 6ubiuorekn).

2.2. MyHHUIMIIanbHas yCayra MpeoCTaBseTCsl Y UpesKICHHEM.

3asBUTEb MOKET 00PATUTHCA 3a MPEJOCTABICHHEM MYHULIUIIAILHON YCIYTH:

- B YUpexXJIeHHE MMOCPENCTBOM JJUYHOTO OOpallleHHUS;

- yepe3 OPUIMANbHBIA CAUT YUpexaeHHs B pa3ien « DJIEKTPOHHBIE PECYPChD»
(monpaznaen «ba3bl JTaHHBIXY).

[Ipn mpenocTaBIeHN MyHULIMIIAIBHOM YCIYTH B3AaUMOAECHCTBHUE C IPYTHUMHU
OpraHamMHM TOCYJapCTBEHHOM BJIACTH, OpPraHaMH MECTHOTO CaMOYNpPABJIECHUS,
OpraHU3alUAMU, YUPEKICHUAMH, U T.JI. HE OCYIIECTBISAETCS.

MHOroyHKIIMOHATBHBIM LEHTP TMPEJOCTABICHUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT HE YYaCTBYET B MPEIOCTABICHUU MYHUIIUIIATBLHON YCIyTH
(manee o tekcty — M®II).

MyHnununansHas yciyra He npenocrasisiercs uepes EINNY u uepes PIITY.

3anpemiaercs TpeOOBaTh OT 3asBUTENST OCYIECTBICHUS NEUCTBHUM, B TOM
YHUCJIE€ COTJaCOBaHUM, HEOOXOAMMBIX JIJISl MOJTYUYEHUS MYHULIMIIAIBHON YCIYTH U
CBSI3aHHBIX C OOpaIIeHHUEM B UHBIE TOCYJApPCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO
CaMOYIIpaBJI€HUS, OpraHU3alldd, 3a HCKJIIOYEHUEM  TOJyYeHHs]  YCIyT,
BKJIIOYEHHBIX B TIEPEUYEHb YCIYT, KOTOpPbIC SIBISIOTCS HEOOXOAUMBIMU U
00s3aTEeNbHBIMU JUISl PEJOCTABICHHS] MYHULIMTAIBHON YCITYTH.

2.3. Pe3ynmpTaToM MpEAOCTaBICHHUS MYHHUIIMTIAIBHON YCIYTH SBISETCS
NpEAOCTaBICHUE JOCTYyMa 3asBUTEII0 K CIPaBOYHO-MOMCKOBOMY arapary
oubnmuotex (mamee - CIIA), Gazam nanubix (manee - bJI), k kartamoram wu
KapTOTeKaM OMOJIMOTEKH, B TOM YHCIIC K DJICKTPOHHBIM KaTaJIOTaM.

PesynpTaT npenocTaBieHUsT MyHUITUTATHHONW YCIIYTH MOXKET OBITh MTOJTYYEH:

- B YUpEXKJICHUH NIPH JIMYHOM OOpAICHUH 3asBUTEIIS;

- Ha O(pUITHATILHOM CalTe YUpeKIeHHUS.

2.4. Cpok mpeoCTaBICHUS MYHHUITUITAIIBHON YCITYTH.

B cnydae oOpaiienus 3asBUTENsE 4Yepe3 OPUUMAIBHBIA CAaUT YupexaeHus
OKa3aHW€ MYHULIMMAIBHON YCIYTH MPOU3BOJUTCA B CpPOKH, 3aBUCALIUE OT
ckopocTu HTepHeTa Ha 000pyI0BaHUH TOJIydaTeNs yCIyrH (3asButenis). B nenom



Ha 3arpy3ky B/l depe3 odunmanbHbIil callT YupexxaeHus: MOKET ObITh 3aTpavyeHo
He 0oJee S MUHYT.

[IpenocraBnenne noctyna k CITA u B/] HemocpencTBeHHO B YUpeKIeHUU
OCYLIECTBJISIETCSI B IEPUOJ BPEMEHH, OrPAHUYEHHBIA PEXKUMOM pPaOOTHI
Yupexnenus u HeooxoauMocTsio B padote co CITA u B/I.

MaxkcuManbHbIN CpOK ¢ MOMEHTa 00pallleHus 3asiBUTENS 3a IIPEIOCTABICHUEM
yciyru 1o npenoctasieHus gocryna k CIIA u B/l ne 6onee 15 MunyT.

2.5. IlepeueHp HOPMATUBHBIX IIPABOBBIX  AKTOB,  PETYIHUPYIOIIUX
IPEJOCTABIICHUE MYHUIMNAIBHON YCIyrM (C YKa3aHHEM MX PEKBU3UTOB U
UCTOYHUKOB O(pHUIIMAIBHOIO OMYyOJIMKOBAHUA), pa3MellleH Ha 0(UIMAIbHOM caiiTe
VYupexaenus, B penepanbHoM peectpe, Ha EINT'Y, PIIT'Y.

VYupexnenue oOecreunBaeT pa3MEUICHHE U aKTyalu3aldl0  IEepeyuHs
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, PEryJIMpyIOmux IIPENOCTaBIICHUE
MYHULIMAIBHON yCIIyTH, Ha CBOeM OQUIMAIbHOM CaiTe, a TaKkke B
COOTBETCTBYIOILIEM pa3jieie GeAepaibHOTO PEECTpa.

2.6. VcuepripIBaroniuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEJNBHBIMU WM WHBIMA HOPMATHBHBIMU IIPABOBBIMM aKTAMM JJIA
MPEIOCTABIECHUSI MyHUIIMNAIBHON YCIYTH, YCIYT, HEOOXOAUMBIX U 0053aTeNIbHbBIX
JUISL IPEAOCTABIICHUS MYHULIUIIAIbHON YCIIYTH.

JUis mpenocTaBlieHUsT MYHULMIAIBHOM YCIYIM IHpH JMYHOM OOpalleHHH,
3asBUTENb TPEACTABISAET YUTATENbCKUNA Ouier VYdupexaeHus, BbIJAHHBIA B
COOTBETCTBUHU C IPABUIIAMH, JEUCTBYIOLIUMHU B Y UPEIKICHUH.

Jlis mpenocTaBieHHMsT MYHULMIAIBHOM YCIyTH uepe3 OQUIMANIbHBIN cailT
VYupexneHus NnpeAcTaBleHUuEe YUTATEIbCKOr0 OuieTa YUpexxIeHus: He TpeOyercs.
[IpenoctaBnenue nocryna Kk CITA u B/I, k karaioram u KapToTeKkaM Y UpeKIeHUs
yepe3  odunmanbHenii  cait  Yupexaenus  (http:/OuGnmorekadepes.pd)
OCYUIECTBJISIETCS. B pa3Jieie IEKTPOHHbIE pecypcehl (rmoapasnen «basbl JaHHBIX»).
Jns  mpenocTtaBieHUST MYHUUMNAIBHOM YCIyru uyepe3 OQUUUAIbHBIA calT
VYupexxnenusi peructpauus 3asBuTens He TpeOyercs. CamMo mnedyaTHOE H3AaHUE
MO>KHO MOJIYYUTh NPU JUYHOM OOpPALIEHUU 3asIBUTENS B Y UpEXKIACHHE.

2.7. VYupexaeHue He BhpaBe TpeOoBaTh OT 3asBUTENS WM  €ro
IIPEACTAaBUTEIIA:

1) npexncraBieHHs JOKYMEHTOB © HMH(OpMAIMU WM OCYIICCTBICHUS
JNEUCTBUM, MNPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMATHBHBIMM  IPAaBOBBIMM  aKTaMH,  PEryJUPYIOIIMMH  OTHOILIEHHS,
BO3HHUKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHULIMIIAIBHOWN YCIIYTH;

2) mpejicTaBiCHHs] JOKYMEHTOB M HMH(MOpMAIMU, KOTOPbIC HAXOMIATCS B
PaCIIOPSKEHNN OPraHOB, MPEIOCTABIIAIOLIIMX FOCYIapCTBEHHBIE YCIYTM, OPIaHOB,
MPENOCTABISIOIINX MYHULIMIAIbHBIE YCIYTH, MHBIX TFOCYJIApPCTBEHHBIX OPIraHOB,
OpraHOB MECTHOT'O CaMOYIpaBJIeHUs OO0 MOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOT'O CaMOYITPaBJICHHs OPTaHU3AlNi, YYaCTBYIOIIHX B
MPEAOCTABIECHUA MYHHUIMITAJBHONW YCIYTH, B COOTBETCTBUM C HOPMATUBHBIMU
IpaBoOBbIMU aKkTaMu Poccuiickon denepanny, HOpPMaTUBHBIMU ITPABOBBIMU aAKTAMU
Kemeposckoii obnactu - Kysbacca, MyHUIIMNAIbHBIMUA TPABOBBIMU aKTaMH, 3a
UCKIIFOYUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIIPEAENIEHHBbI YacTeo 6 cT. 7
OdenepanpHOoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu



http://библиотекаберез.рф/

IPENOCTABIECHUSI TOCYJApPCTBEHHBIX W MYHULHUIAIBHBIX YyCIyr» (naigee —
®enepanbHblii 3ak0H 0T 27.07.2010 Ne 210-®3) nepeyeHb JOKYMEHTOB;

3) ocyIiecTBIICHUS JCHCTBHIA, B TOM YHCIIE COTIACOBaHUM, HEOOXOAMMBIX JIJIS
NOJIYYEHUs] MYHULMIIAJIBHOM YCIYTM M CBS3aHHBIX C OOpalmieHuEM B HHBIE
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYNPAaBIICHUS, OPTaHU3ALUH, 3a
UCKJIIOYEHHEM TMOJYYEHHUs] YCIOyr W TOJY4YeHMs] JOKYMEHTOB M HH(pOpManuw,
IPEIOCTABIIIEMBIX B pe3yjbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
[lepeuenp ycayr, KOTOpbIE SIBISIFOTCS HEOOXOAMMBIMH U 0OS3aTEIbHBIMM IS
IPEIOCTABIICHUS] MYHULIUIIAIbHBIX YCIIYT;

4) mpeacTaBiICHHUS JIOKYMEHTOB M HH(pOpPMAIMH, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU IIEPBOHAYAJIBLHOM OTKa3e B
OpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS MyHULUIAIbHOMI
ycIyrd, au00 B TPEIOCTABICHUM MYHUIUMATBHONW YCIyTH, 3a HCKIIOYCHHEM
CJIEIYIOLIUX CITy4aeB:

a) W3MEHEHuEe TpeOOBAaHMM HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOUIUXCS
MPEIOCTABICHUS MYHUUMIAIBHON YCIyrd, IMOCJIE M[EepBOHAYAIBHOW IOJa4H
3asIBJICHUS O MPEAOCTABICHUHA MYHULIMIIAIBbHON YCIYTH;

0) HanuuWe OWMOOK B 3asBICHUM O MPEAOCTABICHUUA MYHHULUIAIBLHOU
YCIIYI'M ¥ JOKYMEHTaX, IMOJAAHHBIX 3asIBUTEJIEM IIOCIJIE IIEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl TNPEAOCTaBICHHUS  MYHHUIMIAIbHON
yclIyru, 1100 B MPEAOCTaBICHUH MYHHUIMNAIBHOM YCIYI'M U HE BKIIIOUEHHBIX B
IIPEICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CpOKa JEHCTBUS JOKYMEHTOB WM HW3MEHEHHE HH(pOpMaluu
1ocjie MEePBOHAYAJIBHOTO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IOPEJOCTABICHUS ~ MYHUUMOAIbHONM  yciyrd, JiMOO0 B NPEJOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

I) BBISBJICHHWE JIOKYMEHTaJbHO MOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIIMOOYHOTO WM MPOTUBONPABHOTO JAevcTBUS (0€34€HCTBUSA) AOIKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIMNAIBHYIO YCIYTy, MYHUIHUIAIBLHOTO
CIy)Kalllero  Mpyd  MNEepBOHAYAIIBHOM  OTKa3e B  MIpUeME  JOKYMEHTOB,
HEOOXOAMMBIX JUISI MPENOCTaBICHUS MYHUIMNAIBHOW  yciayru, Jaubo B
IIPENOCTABIEHUN MYHMIMNAIBHONW YCIYyTH, O 4Y€M B IIHMCbMEHHOM BHJE 32
NOJANKCHI0 PYKOBOJUTENS OPraHa, MpefOCTABIISIONIETO0 MYHULUIIAIBHYIO YCIYTY
OpU NEpPBOHAYAJILHOM OTKa3e B INpHUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IIPENOCTABIICHUSI MYHULUIIAJBHON YCIYTHM, YBEIOMISIETCS 3asBUTEIb, a TAKXKE
IPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

1) TpeIoCTaBlieHUs] Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB W HMH(OpMAaIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 wactu 1 crarbum 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
UCKJIFOUEHHUEM CIIy4aeB, €CJIM HAaHECEHHUE OTMETOK Ha Takue OKYMEHTHI JIMOO UX
U3BATHE SBIISIETCS HEOOXOIUMBIM YCJIOBHEM MPEIOCTABICHUS] TOCYIApPCTBEHHOM
VI MYHUIUIAJIBHON YCIYT'M, U MHBIX CIIy4aeB, YCTAHOBJICHHBIX (perepanbHbIMU
3aKOHAMH.

2.8. MHcuepnbiBatouii 1nepeyeHb OCHOBAaHUW I OTKaza B IpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATBHON yCITyTH.

OTka3 B @pHeMe JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS



MYHULIMNIAIBHOM YCIyTM, 3aKOHOHarenbCcTBOM Poccuiickon ®enepanuu He
MPEAYCMOTPEH.

2.9. VcuepnpiBaromuii iepedeHb OCHOBAHWM JIJIsI MPUOCTAHOBJICHUS U (WJIH)
OTKa3a B MPEAOCTaBICHUN MYHUIIMTIATBHON yCIIyTH.

[IpuocranoBiieHue MPEOCTABICHUS MYHULIUTATBHON yCIIyTH
3aKOHOJATENLCTBOM Poccurickon denepanuu He MPEeLyCMOTPEHO.

OTka3 B MpPEIOCTaBICHHMM MYHUIUIIAJBHONW YCIYTM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu HE IPETYCMOTPEH.

2.10. ITepeuenp yciyr, HEOOXOIUMBIX U 00SI3aTEIIbHBIX JIJIS1 MPEIOCTABIICHUS
MYHULUNAIBHON YCITYTH.

VYcayru, KOTOpble SIBJISIOTCS HEOOXOJUMBIMU M OOSA3aTENbHBIMU TS
MPEAOCTABIECHNS MYHHUIUIIAJBHON YCIYTH OTCYTCTBYIOT.

2.11. Tlopsmok, pa3Mep ¥ OCHOBaHUS B3UMAaHUS TOCYAaPCTBEHHON MONIITHMHBI
WJIM MHOM TIJIaThI 33 MPEAOCTABICHUE MYHULIMIIATBHOM yCIIyTH.

[IpenocTaBneHre MyHHUITUTIATLHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.12. MakcumanbHBIA CPOK OXHUAAHHUS B OUEPEAM IPH IOJave 3ampoca o
MPEAOCTaBICHUA MYHULIMIATBHON YCIyTH, YCIYTd OpraHu3alliy, Y4acTBYIOIIECH B
ee MPeAOCTaBJICHUH, U TPU MOIYUYECHUH pe3yJibTaTa MPEAOCTABICHUSI TaKUX YCIyT
HE JIOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox ¥ MOPSIOK PErHCTPAIlMU 3alpoca 3asiBUTENS O MPEIOCTaBICHUU
MYHULIMUNAIBHOM  yCIIyI'M, YCIyrd OpraHu3alMH, YYacTBYIOIIEH B €€
MPEICTaBICHUH, B TOM YKCIIE B 3JIEKTPOHHOU (hopme.

Cpoxk peructpailuu 3ampoca 3asBUTENss TpPU JUYHOM OOpalieHuu B
VYupexaenue cocTaBisieT He Oosiee 15 MUHYT.

Peructpamnus 3ampoca 3asBUTENs MpU OOpallleHUH 3a MPEJOCTaBICHUEM
yCIIyTy yepe3 ouImaibHbIi calT YupexkaeHus: He TpeOyeTcsl.

2.14. TpeOoBaHWsI K TIOMEIICHHWSIM, B KOTOPBIX IIPEIOCTABIISACTCS
MYHULIMNATbHAS YCIIyTa, K 3aIy OXKUIaHWs, MECTaM JJIsl 3al0JTHEHHUS 3alPOCOB O
NPEAOCTaBICHUA MYHMIIUTNIATBLHON YCIYrH, HWH(QOPMAIIMOHHBIM CTEHIaM C
oOpa3llaMd MX 3alojHEHUS U TIepEeYHEM JIOKYMEHTOB, HEOOXOJUMBIX [IJIsi
NPEAOCTaBICHNUS MYHUIIMNAIBHOM YCIyTM, B TOM 4HCJI€ K OOECICUCHUIO
JOCTYITHOCTH JJIS WHBAJIHMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATEeILCTBOM Pocculickon denepanyu 0 COMUATBHON 3aIUTE HHBAIUIOB.

2.14.1. Tlomemenus YdpexaeHUs JIs MPEJOCTABICHUS MYHUIUIIAIBLHOM
YCIIYTH pa3MENIatoTCs Ha TEPBOM dTa)ke 37aHus, 000PYIOBAHHOTO OTIEIHHBIM
BXOJIOM, JJMOO B OTJEIBHO CTOSIIEM 3/IaHUU JIJISi CBOOOTHOTO JIOCTYIIA 3asiBUTETICH.
[lepenBrkeHre MO MOMEIICHUSM YUPEXKICHUS, B KOTOPBIX MPOBOAUTCS MPUEM
3asBJICHUS] M JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHEHUH ISl JIMI[ C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI.

[Ipn pacrnojokeHUu TOMEIICHHUS YUpekKJACHUS Ha BEPXHEM JTaxke
CIEUAIIUCTBI YUpexkaeHUs 0053aHbl OCYIIECTBIISITh IPUEM 3asBUTEJICH Ha ITEPBOM
ATa)Xe, €CIAM 10 COCTOSHHUIO 3J0pPOBbsSI 3aABUTEIb HE MOXET IMOIHSATHCS TI0
JIECTHHIIE.

Ha teppuropuu, mnpuseraromend K 3JaHUIO, B KOTOPOM MPEAOCTABIISACTCA
MyHULIMNANbHASL YCIyra, OPraHUu3ylTCsl MecTa JJIsl TapKOBKK aBTOTPAHCIOPTHBIX
CpPEACTB, B TOM UYHCIE€ MeECTa MJii NapKOBKM AaBTOTPAHCHOPTHBIX CPEICTB



WHBAMIOB (32 HCKJIOYEHUEM CIyyaeB, KOrja MecTa JUisl HapKOBKH
aBTOTPAHCIIOPTHBIX  CPEACTB, B TOM  4YHUCJI€ MeCTa [JIsi  IMApKOBKH
aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIUAOB, OTCYTCTBYIOT B CBS3U C TEM, 4YTO
TEPPUTOPHS, TMpWiIerarmmas K 3JaHUI0, B  KOTOPOM  MPEIOCTaBISIETCS
MyHHUIMOATIbHAS YCIyra, SIBISETCS NEemexXoaHol 30HOoM). JlocTym 3asBUTENE K
MAapKOBOYHBIM MeCTaM sBJsieTcsl OecruiaTHbIM. KoJanmdecTBO MeCT Ha CTOSIHKE
TPAHCIOPTHBIX CPENICTB JUIsi OECIIaTHOW MapKOBKH aBTOMOOWIICH, YNpaBIIsieMbIX
WHBAJIMJIAMU JOJKHO OBITh HE MEHEE OJHOTO.

[lomemenne VYupexnaenuss [ TOpuema  3asBUTeNled  o0opyayercs
MH(OPMAIMOHHBIMU CTEHJAAMH, HA KOTOPBIX pa3MellaeTcs epeueHb JOKYMEHTOB,
HEO0OXOAUMBIX JIJISl TPEIOCTABIICHUS TOCYJapCTBEHHOM YCIYyTH.

[ToMemieHnsi, B KOTOPBIX OCYIIECTBISIOTCS ACHCTBUS IO MPEAOCTABICHUIO
MYHULUOAIBHOW YCIYrHM, OOECHEeYMBAIOTCS KOMIIBIOTEpAMHU, CPEICTBAMH CBS3H,
BKJTFOYAsl JIOCTYN K WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «VHTepHeTY,
KaHIEISIPCKUMU  TPUHAJICKHOCTIMUA, HUHPOPMAIMOHHBIMA U CHPABOYHBIMU
MaTepualaMH, HarJAIHOM HHPOpMalMe, CTYJIbIMH M CTOJAMHU, CPEICTBAMH
MOKapPOTYIIECHUSI U OIMOBEILICHHUS O BOSHUKHOBEHWU UYPE3BbIYANHON CUTyalluH, a
TaK)Ke 00ecreunBaeTCsl JOCTYIHOCTh JJIi MHBAIMJIOB K YKa3aHHBIM MOMEILEHUAM
B COOTBETCTBUMHU C 3akoHoAaTenbcTBOM Poccuiickonn denepanuu 0 COUMAIBHOU
3aIIUTE UHBAJINIOB.

3ay1 O’KMJIaHUSA U MECTa JJisl IpreMa 3asBUTeNie O00OpyAYIOTCS CTYNbSIMU, U
(M1IK) KpeceTbHBIMU CEKITUSIMU.

Nudopmarmonnsie MaTepuanbl, MpeIHA3HAUYCHHbIE JUIsI UHOOPMUPOBAHMS
3asBUTENIEN O MOPSJIKE NMPENOCTABICHUS MYHULHUNAIBHOW YCIYTd, pa3MeIlatoTCs
Ha WHGOPMAIMOHHBIX CTEHJAaX, PACMOJOKEHHBIX B MECTax, O00EeCIeUMBAIOLIUX
JOCTYIl K HHUM 3asBUTENEH, U OOHOBISIOTCS MPU H3MEHEHHH JIEWCTBYIOILETO
3aKOHOJATEIbCTBA, PETYIUPYIOUIErO MPEJOCTABICHHE MYHUIIMIIAIBHON YCIIYTH, U
CIIPABOYHBIX CBEJICHHUIA.

NupopmanmoHHble CTEHIBI JOJKHBI PACOIAraTbCsi B MECTE, JOCTYITHOM JJIs
pocMOTpa (B TOM YHCIIE TPU OOJIBIIOM KOJUYECTBE IOCETUTEIIEN ).

2.14.2. Ins obecnieyeHus: TOCTYMHOCTHU MOJTYYEHUS MyHUIIUNAIBHONW yCIyTy
MaJOMOOMJIBHBIMHM TPYIIIAMH HACEJICHUs 37aHUS U COOPYKEHHS, B KOTOPBIX
OKa3bIBAa€TCAd yCIIyra, OOOPYIYIOTCS COTJIACHO HOPMATHUBHBIM  TpeOOBaHUSIM
CHull 35-01-2001 «/locTymHOCTh 37aHUN U COOPY>KEHHMM TSI MaTOMOOMIIBLHBIX
TPYIII HACETICHUS».

B kabunere mo mnpueMy MaqOMOOUIIBHBIX TPYMNI HACEIECHUS HUMEEeTCs
MEJUITMHCKAsl afnTedka, NUTheBas Boja. [Ipu HEOOXOIMMOCTH COTPYIHHK
YupexieHus, OCyLECTBISAIOINNA NPUEM, MOKET BbI3BATH KapeTy HEOTIONKHOU
CKOPOM TTOMOIIIH.

[Ipu oOpamieHun TpakIaHWHA C HApPyHICHUSIMH (PYHKIUA  OMOPHO-
JIBUTATEJIBHOTO armapata padOTHUKU YUpexKIEHUS NPEINPUHUMAIOT CIEAYIOIINe
JIEUCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPHh M MOMOTAIOT IPaXKJaHUHY OeCHpensTCTBEHHO
NOCeTUTh 3[aHMe YUpEeXIEHUs, a TakXKe 3apaHee NpeaylnpexaarnT o
CYIIECTBYIOIUX Oapbepax B 37aHUH;

- BBISICHSIIOT II€JIb BU3WTA TPAXKITAHWHA M COTPOBOXKIAIOT €ro B KAOWHET T10



MpUeMy 3asBUTEJEH; MOMOTalOT I'PaXKIAHUHY CECTh HAa CTYJ WJIM pPaclojliararoT
KPECJIO0-KOJISICKY Y CTOJIa HAIPOTUB CIELUAINCTA, OCYILIECTBIISIOLIETO IPHEM;

- COTPYOHUK YUpEXKICHUS, OCYIICCTBISIOMINI TpUEM, MPUHUMAET
rpakJlaHuHA BHE OYepeau, KOHCYJIbTUPYET;

- 10 OKOHYAaHWU TPENOCTABJICHUS MYHHIUNAIBHON YCIYyTU COTPYIHUK
VupexaeHus, OCYIIECTBISIIOIIAA TPUEM, TIOMOTAE€T TPAXIAHUHY BBIATH
(BpleXaTh) W3 KaOWHETa, OTKPHIBAET JABEPH, COIMPOBOXKIAET Tpa)KAaHWUHA O
BBIXOJIa U3 3/1aHUS, U IOMOTAET MOKUHYTh 3/1aHUE;

- MepefaeT IpaKJIaHWHA COIMPOBOXKAAIOIIEMY JIMILy WM IO €ro KEJIaHHUI0
BBI3BIBAET ABTOTPAHCIIOPT U OKA3bIBAET COJICHCTBUE MIPHU €r0 MOCAJIKE.

[Ipu oOpaleHnu rpaxk/iad ¢ HeJOCTaTKaMu 3peHUs] pAOOTHUKHU Y UPEKICHUS
MPEANPUHUMAIOT CIEAYIOIINE ACHCTBHUS:

- COTPYOHUK YUpEXICHHS, OCYIICCTBISIOMMNI TpUEM, MPUHUMAET
rpaKJaHWHA BHE OYEepeId, I[OMOIaeT COPUEHTHUPOBATHCSA, CECTh HAa CTYII,
KOHCYJIbTUPYET, BCIYX IMPOYMUTHIBAET JOKYMEHTBHI M Jlajiee MO HEO0OXOIUMOCTH
MPOU3BOJUT WX BbiAauy. [Ipu oOlieHnu ¢ rpakIaHUHOM C HEAOCTaTKaMH 3pPEHUs
HEOOXOMMMO  OOIIAThCA  HEMOCPEICTBEHHO C€ HUM caMuUM, a He ¢
CONMPOBOXK/JIAIOIIMM €ro JHUIIOM, B Oecele MOJb30BaThCsl OOBIYHOM Pa3roOBOPHOM
JICKCUKOM, B IOMEIIECHUU HE CIIETYEeT OTXOUTh OT HETO 0€3 MpeaynpeKIeHuUs;

- COTPYJIHUK YUpEXKIACHUSA OKa3bIBAET IMOMOIIb B 3aMOJTHEHUU TOKYMEHTOB,
KOIUPYET UX MpU HeoOxoaumocTu. st moanucanusi JOKYMEHTOB MOABOJIUT JIUCT
K aBTOpPYUKE TpakJaHUHA, TOMOTaeT COPUEHTUPOBATHCS U noanucarh 6jank. [Ipu
HEO0OXOMMOCTH BBIJAIOTCS MAMATKH JJI CIA00BUISIIUX C KPYIHBIM MIPUPTOM;

- N0 OKOHYaHWHU TPEIOCTABICHUS MYHHIUIAIBHOM YCIYTU COTPYIHUK
VYupexaeHus, OCyleCTBISIONIMN MPUEM, IOMOTaeT rpaXJaHuHy BCTaTh CO CTYIa,
BBIATU U3 KaOWMHETa, OTKPBIBAET JABEPH, COMPOBOXKAACT rpaKJaHWHA K BBIXOIY U3
3MaHUs, W TPOBOXAET HA YIMIYy, 3apaHee NpeaynpeauB MOCETUTEN O
CYLIECTBYIOIMX Oapbepax B 3/1aHUHU, MEepeAacT IpakJIaHNHA COMPOBOXKIAIOIIEMY
JIMILY WJIY TIO €T0 JKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpaiieHun rpakJaHuHa ¢ Ae@eKkTaMu ciayxa pabOTHUKU YUpeKICHUs
NPEANPUHUMAIOT CIEAYIOIINE ACHCTBUS:

- COTPYIHHMK YUpEKICHUs, OCYLIECTBIAIOIIMA MNpPUEM TpaxgaH C
HapyIIEHUEM CiIyXa, 00paIaeTcsi HEMOCPEJACTBEHHO K HEMY, CIPAIIMBACT O LIEeIU
BU3UTA U JAET KOHCYJIbTAlUI0 Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPEYH, MpHU
TOM CMOTPHUT B JIMIO MMOCETUTEIS,, TOBOPUT SICHO, CJIOBA JIOMOJHSET MOHATHBIMU
KECTaMH, BO3MOKHO OOIIeHHEe B MUChbMEHHOUN (opme b0 uepe3 MepeBoIunKa
YKECTOBOTIO SI3bIKA (CYpAONEPEBOTUNKA);

- COTPYJIHHUK YUpPEKIEHHUS, OCYIIECCTBIISIOMINN TPUEM, OKa3bIBAET MOMOIb U
COJICMCTBUE B 3aMOJHEHUH JIOKYMEHTOB, KOMUPYET HEOOXOIUMBIE JOKYMEHTHI

2.15. Tloka3zarenu NOCTYMHOCTH U KAYE€CTBA MYHHUIIMITAILHON YCITyTH.

2.15.1.  OcHOBHBIMM  TIOKa3aTeNsIMM  JOCTYIIHOCTH M  KadecTBa
MPEeA0CTaBICHUS MYHUIIUTIATLHON YCIIYTH SIBJISIFOTCS:

- PaCHOJIO)KEHHOCTh TMOMEIIEHUN YUpPEKIACHUSA, NPEAHA3ZHAYECHHBIX IS
MPEOCTaBICHNUS MYHUILIMNAIBHON YCIyTrH, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

- CTeneHb HMH(POPMUPOBAHHOCTH 3asBUTENSI O TOPSJKE MPEIOCTABICHUS



MYHUIIUIIAJIBHON YCIyTU (AOCTYMHOCTh HHPOPMAIMH O MYHHUIIMIIAJLHOW YCIIyTE,
BO3MOXKHOCTh BbIOOpa crioco0a mosryueHus: uHpopMalum);

- BO3MOXKHOCTHb BBIOOpa 3asBHTENeM (opM oOpalieHuss 3a MOTydYeHUEM
MYHULANIAIBHOW YCIIYTH;

- TOCTYITHOCTh OOpAIlleHHs 3a MPEAOCTABICHUEM MYHHUIIMIAIBHON YCIyTH, B
TOM YUCJIE AJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;

- CBOEBPEMEHHOCTb  IPEIOCTABICHUS  MYHUIMNAIBHONW  YCIYyTHd B
COOTBETCTBHH CO CTAHIAPTOM €€ MPEAOCTABICHUS;

- COOJIIOJICHHE CPOKOB TMPEJOCTABJICHHUS] MYyHUIIMIIAIBLHON YCIYTH U CPOKOB
BBITIOJTHEHUS aIMUHHACTPATHUBHBIX npoueayp npu PEAOCTABICHUN
MYHULHUNAIBHOWN YCITYTH;

- BO3MOXKHOCTh TMOJy4YeHUs UHGPOpPMAIMM O XOJA€ IMpPea0CTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 CO CTOPOHBI 3asBUTENS MO pe3yJbTaTaM
NPEIOCTABIEHUS MYHULIMIIAIBHOW YCIYTH;

- OTKPBITBIA JOCTYN AJiA 3asBUTENEH K MH(OpMAUUU O MOPSAKE U CPOKax
NPEAOCTaBICHNUS MYHUIMIAIBHOW YCIyTH, MOpSAJKE OO0KaJloBaHUS JIEUCTBUMN
(6e3nelicTBusl) YupexaeHUs, PYKOBOAUTENS YUpexAeHUs JUO0 crenuanucra
YupexneHus;

- HaJM4yhe HEOOXOJMMOTO M JOCTAaTOYHOTO KOJIMYECTBA CHELHMAIUCTOB
YupexxaeHus, a TakkKe IOMEIIEHUN YUpEeKICHHs, B KOTOPBIX OCYIIECTBISETCS
IIPUEM 3asBJIICHUN U JJOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. VYupexaeHuem o00ecleynBaeTCsl CO3JAaHME HMHBAIWIAM U HMHBIM
MaJOMOOUJIBHBIM TpyNIaM HaceJIeHMsI CICAYIOUIMX YCIOBUH JIOCTYIHOCTH
MYHUIIUIIAJIBHOW YCIYTM B COOTBETCTBUU C TPEOOBAHMUSAMHM, YCTAHOBJIEHHBIMU
3aKOHOJATEIbHBIMA U HUHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTAMHU:

- OKa3aHUE€ MHBAJMAM TOMOILH, HEOOXOIMMOM AJIs MOJyYEHHUSI B TOCTYITHOU
Ui HUX (QopMe MH(GOpPMAIMU O NpaBWIAX NPEIOCTaBICHUS MYHUIMNAIbHOU
yciayrd, B TOM uuciie 00 o0QOopMIECHUHM HEOOXOAUMBIX [JIsi TOJYYEHUS
MYHUIUNIATBHOW YCIYyTU TOKYMEHTOB, O COBEPUIEHUH UMHU JIPYTUX HEOOXOAUMBIX
JUISL TIOJTYYEHUSI MYHUITUIIAJIBHON YCIIYTH JEHCTBUM;

- IPENOCTaBJIECHUE MYHULMIIAIBHON YCIYTM WHBAJIMAAM 10 CIyXy C
obecrnieueHueM JI0IycKa B NIOMEILICHHE CypAONEPEBOTUMKA,
TU(DIOCYPAOTIEPEBOUNKA,;

- OKa3aHuE IOMOIIY WHBAJIUAAM B MPEOJOJIEHUN OapbepoB, MEIIAIOIIUX
MOJIYYEHUI0 MyHULMNIAIBHON YCIIyT'M HApAaBHE C IPYTUMH JTULAMHU.

2.15.3. Tlpu mnpenocTaBIeHUM MYHHMIMIIAIBHOW YCIYTHM B3aHUMOJCHCTBHE
3asiBUTENS CO CIEUUATUCTOM YUPEXKICHHS OCYILIECTBISIETCS MNpPU JUYHOM
oOpallleHUH 3asBUTEJIS:

- 4 ToJydeHuss UMHGOpMAMU [0  BONpOCaM  MPeJOoCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

- ISl TIOJIa4M 3aIpoca;

- Uil Toy4deHus: MHGOpMaIMM O XOJ€ MPEeIOCTaBICHUS MYHHMIIMIAIbHOU
YCIIyTH;

- ISl TIOJTyY€HHUsI pe3yJibTaTa NpelOCTaBICHUS MyHUIIUNIAIbHONW YCIIYTH.

[IpoIOIKATENPHOCT  B3aUMOJEHCTBHS ~ 3aBHUTENS CO  CHELUAIHCTOM



YupexaeHus He MOKET NPEBbIIATh 15 MUHYT.

2.16. Uupie TpeOOBaHMS, B TOM 4YHCIE YYUTHIBAIOIINE OCOOECHHOCTH
IIPEAOCTABIECHNS MyHULUITIAIIBHON YCIYTH 1O YKCTEPPUTOPUATIBHOMY IPUHLUITY U
0COOCHHOCTH MPEIOCTABICHUS MyHHUIIUITAILHONM YCIYTH B JIEKTPOHHOM (hopMme.

MynununanbpHass yciayra HE NPENOCTaBISIETCA II0 JKCTEPPUTOPUAIBHOMY
IPUHIIUILY.

MyHununansbHast yeiiyra 0Ka3blBaeTcsl B 2JIEKTPOHHOH (opMe.

3. Cocras, Nocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHUSA
aJIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSAKY MX BHINOJTHEHHUS,
B TOM YHCJI€ 0COOCEHHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX
Npoueayp B JIEKTPOHHOU opme

3.1. IlpenocraBieHne MyHUIIMIAIBHOM YCIyTH BKJIIOYAET B ce0sl CEeNyIOIINe
aJIMUHHUCTPATUBHBIE MTPOLIETYPBI:

1) nmpueM U perucTparus 3anpoca 3asBUTEIS;

2) BBIJaua pe3yibTara  OPEAOCTABICHUS  MYHUIMIAIBHOH  yCIyTU
(npenoctasnenue noctyna Kk CIIA u BJ] 6ubnuorexn).

3.2. [Ipuem u perucTpanus 3ampoca 3asiBUTEIS.

3.2.1. IlpueM u peructpamus 3amnpoca 3asiBUTEINs MIPU JTUIHOM OOpaIlleHUH B
YupexaeHue.

OcHoBaHuEM Uil Hayajga aJMUHUCTPATUBHOW MPOLIEAYpPY SBIAETCS JIMYHOE
oOpalleHue 3asBUTEIS B Y UpEXKICHHUE.

[Ipuem 3asgBHUTENS OCYIIECTBISIETCS CIEHHUAIMCTOM, OTBETCTBEHHBIM 3a
BBINIOJIHEHUE aJMUHUCTPATUBHOM MpPOLEAYPhl, B CHEIHAIbHO 00OpPYJI0BaHHOM
ITIOMEIIEHNUN Y UPEXKIACHUS - BUPTYaAJIbHbIM YATAIBHBIN 3a71.

[IpueM 3agBUTENST OCYIIECTBISIETCS MO MPEABSIBICHUIO  3asBUTEIEM
YUTATEIBCKOTO OuieTa YupexaeHus.

CrnenMamuct, OTBETCTBEHHBI 33  BBINOJHEHUE  AJMUHUCTPATHBHOU
IpOLEAYPbl PETUCTPUPYET 3aIPOC 3aBUTENS B POPMYJIISIpE UUTATEIIS.

Peructpanus 3anpoca 3asBUTENS OCYIIECTBISETCS B MAKCUMAIbHBIA CPOK 10
15 MuHYT ¢ MOMeHTa oOpalleHHusl 3asgBUTENs 3a MOJYYEHHEM MYHUILMIAIbHON
YCIIyTH.

PesynpTaToM u cnocoboMm (UKcCAuMU aAMUHUCTPATUBHOW MIPOLETYpPbI
SBJIIETCS] PETUCTPALIMS 3a1Ipoca 3asiBUTENS B (OPMYJISIpE UATATEIS.

3.2.2. Tlpuem um perucTpanus 3ampoca 3asBUTENs NpU OOpalieHud 3a
MPEIOCTABIICHUEM  MYHUIIMITAJILHONW  YCIyrd  4epe3  o(UIMalbHBIA  CalT
YupexaeHus.

Peructpamnus 3ampoca 3asBUTENs] NMPU OOpalleHUH 3a MPelOoCTaBICHUEM
yCIIyTH uepe3 ohUIUaIbHbIN calT YupexkaeHus He TpeOyeTcs.

3.3. Bblgaua pesynbTara OpeNOCTAaBICHUS MYHULHUIAIBHONW  YCIYTH
(npenoctasnenue noctymna k CITA u BJ] 6ubmmorekn).

3.3.1. Brlgaua pesynbraTa MpeAOCTaBICHHUS MYHUIUNAIBHON YCIyTH B
VYupexxaeHun npu JUYHOM OOpallleHHH 3asBUTENs (MIPEAOCTaBlIEHUE AOCTyNa K
CITA u B/l 6ubnuorekn).

OcHoBaHuMeM I Hayajga aJAMUHUCTPATHUBHOM TNPOUEAYphl  SIBISAETCA



3aperuCTPUPOBAHHBIN 3aMTPOC 3asBUTENS B (DOPMYJIISIPE YUTATEIIS.

Cnenuanuct, OTBETCTBEHHbIM 32  BBINOJHEHHE  AJIMUHUCTPATUBHOMU
MpOIEAYPbl KOHCYJIBTUPYET 3asBUTENS (IIpU HEOOXOAMMOCTH) MO METOIUKE
abdextuBHOrO TOWCKa uWHMOopMaruu. OKas3plBaeT MO MEpPEe HEOOXOIUMOCTH
MTOMOIIIb B MOMCKE HH(POPMAITUH.

MakcuMalibHbIA CPOK COBEPILICHUS JEUCTBUN HE OrPAHUYEH U 3aBUCUT OT
s dextuBHoM padoThl 3asBUTENs ¢ CITA 1 B/I.

[IpenocraBnenne ngoctyna k CIIA u B/l HenmocpeacTBEHHO B YUpEKICHUU
OCYHIIECTBJISIETCSI B TEPUOJ, BPEMEHH, OrPAHUYEHHBIH PEKUMOM pabOTHI
YupexaeHus u HeooxoaumocThio B padote co CITA u B/I.

PesynpraToM u cnocobom (Qukcanuu aAMUHUCTPATUBHOW MPOLIETYPHI
ABJISIETCA TIOJIyYEHUE JOCTyIa 3asABUTENS K CIPABOYHO-IIOMCKOBOMY arlapary,
0a3zaM JaHHBIX, K KaTraJioraM W KapTOTeKaM OWOIMOTeKH, B TOM 4YHUCIE K
AJIEKTPOHHOMY  KaTajory B  CHEIUAIbHO  OOOPY/IOBAaHHOM  MOMEIICHUU
(BUPTYyaJbHOM YUTAJIBLHOM 3aJie) YUpeKICHHUS.

Cpok BbIIauM pe3ynibTaTa MyHUIMIAIBHBIA YCIyTH 3asABUTENS — HE Oosee 15
MUHYT C MOMEHTa OOpaIleHus 3asBUTENS 3a MOJyYeHUEM MYHUIIUTTAIIBHOW YCITyTH.

3.3.2. Brigaua pesynbrara NpeAOCTaBICHHUS MYHULMIMAIBHONW YCIyTH Ha
opurmanbHoM caiite Yupexaenus (mnpenocrasienue aoctyna k CIIA u BJ]
OUOTUOTEKN ).

OcHoBaHnueM i1 Hayajga aJIMHHUCTPATUBHOW TIPOLIEAYPHI  SIBIISIETCS
CaMOCTOATENbHOE OOpaIleHe 3asiBUTENS ¢ MHPOPMAIIMOHHBIM 3alPOCOM Ha CAWT
Yupexnaenus (http://ounbnuorexabepes.pd).

[IpenocTaBieHrne MyHUIIMIIAIIBHOW YCIIYTH HAUMHAETCS C MEPEX0a 3asiBUTEIIS
M0 CCHUIKE C TJIaBHOM CTpaHUIlbl O(UIMAIBLHOTO caiiTa YUpexkIeHHs B pasjien
«IJEKTpOHHBIE pecypchl» (mompaszaen «ba3bl  maHHBIX»), THA€ 3asBUTEIb
CaMOCTOSITETLHO  TOJy4aeT JOCTyn K  aBTOMATU3UPOBAHHOW  CHCTEME,
NpeAHa3HAYeHHON  JII1  TOJIyYeHUS MYHULMOAIbHOM  YCIyrd, 3amoJiHSeT
HEeoOXouMble TOMCKOBbIe Toysl. CepBep B aBTOMATU3UPOBAHHOM PEXKUME
OCYIIECTBIISIET 00pabOTKy 3ampoca M BBIBOJUT Ha dKpaH HHpopmaliuio 00
oOHapy>KeHUU WU HE OOHAPYKEHUU MH(OpPMAUU 110 3apOCy 3asBUTEIIS.

MakcumalbHBIN CPOK OKHIaHMSI OTBETA Ha 3ampoc (Mpu 3arpy3Ke cepBepa He
6omee 1000 3ampocoB 0 JHOBPEMEHHO) COCTABIIICT HE O0Jiee 5 MUHYT.

Kaxnpiii 3ampoc  3asBUTENS (PUKCUPYETCS CUETYMKOM OOpalleHus K
AJIEKTPOHHOMY KaTaJory Ha OHUIIMaTILHOM caiiTe YUupeKaeHus .

PesynpraToM u cnocobom (Qukcanud aAMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCA  MPEJOCTaBICHHUE JIOCTyNa 3asBUTENSI K CIPABOYHO-TIOMCKOBOMY
anmapary OmOIMoTeK, 60a3aM JaHHBIX, K KaTajJoraM M KapToTekam OMOIMOTEKH, B
TOM YHCJIE K DJIEKTPOHHBIM KaTajoraM.

3.4. Ilopsimok ucnpaBieHus TOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJJAHHBIX B
pe3yJibTaTe MPea0CTaBICHUS MyHULIMTIATBHON YCIYTH TOKYMEHTaX.

B cBsa3u co cnenudukoil TPenOCTaBICHUS MYHHUIMNAIbHOW YCIyrd
HEO0OXOIMMOCTh MCITPaBJIEHUS JOIMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJJAHHBIX B
pe3yJibTaTe MpeI0CTaBICHUS MyHULIMTTATIBHON YCIYyTH IOKYMEHTaX OTCYTCTBYET.



4. @opMBI KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Tlopsimok OCYIIECTBJICHHS] TEKYIIEro KOHTPOJs 3a COOMIOJCHUEM H
UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJIKHOCTHBIMU JIUIIAMHU TOJI0KEHUIM HACTOSIIETO
aQIMUHUCTPATUBHOTO PETJIAMCHTa W WHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
yCTaHABIUBAIOIIUX TPEeOOBaHMS K MPEIOCTABICHUIO MYHUIIMIAIBHOW YCIYyTH, a
TaK)Ke MPUHSATHEM PEIICHUN OTBETCTBCHHBIMH JIUIIAMH.

Tekymuii KOHTPOJIb 3a COOJIIOJEHUEM U HCIOJHEHHEM JOJKHOCTHBIMU
JUUAMU  YUpeXJCHHS ydeTa [OJIOKEHUH JaHHOTO  aJMUHUCTPATHBHOIO
periaMeHTa W WHBIX HOPMATUBHBIX IMIPaBOBBIX aKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMS K MPEJOCTABICHUI0 MYHHUIUIAIBLHOM YCIyTH, a TakKe MPUHITHEM
UMU pelIeHu (Janee - TEKyHIMd KOHTPOJIb JESITEIbHOCTH) OCYIIECTBIISIET
PYKOBOJMTEIb Y UpEKICHUS.

Texkymuii KOHTPOJIb OCYHIECTBIISIETCS IyTEM MPOBEACHUS MPOBEPOK
COOJIOJICHUST M  WCHOJNHEHUs JIOJDKHOCTHBIMHM JIMIIAMH UM COTPYJHUKAMHU
MOJIOKEHUIN HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa U UHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB, YCTAaHABIWBAIOIIMX TPeOOBaHMS K  MPEAOCTABIICHUIO
MYHHIUITATBHON YCIYTH.

4.2. TlopsAoK U NMEePUOJUIHOCTH OCYIIECTBICHHS TJIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK MOJHOTHI U KauyeCcTBa MPEIOCTABICHUS MYHULUINAIBHON YCIyTH, B TOM
YHUCJe MOPSIOK U (OPMBI KOHTPOJIS 32 MOJHOTOM M KaYeCTBOM IPEJOCTABICHHUS
MYHHIUITAIBHON YCIYTH.

KoHTponp 3a NONMHOTOM M KAa4eCTBOM MPENOCTABICHUS MYyHULHANAIBHOU
yCIyTd BKJIIOYAEeT B ceOsl NpPOBEIACHHE NPOBEPOK, BBIABICHUE U YCTPAHEHUE
HapyILIEHUHN MpaB 3asBUTENICH, IPUHATHE PEUICHUN U MOJrOTOBKY OTBETOB Ha UX
oOpartieHusi, coaepsKaiue Kanoobl Ha AeicTBuUs (0€3eiCTBIE) COTPYTHUKOB.

[IpoBepku MOTHOTHI M KadecTBa MPEAOCTABICHUS MYHUIIUNAIHHOU YCIYTH
OCYIICCTBJISIOTCS Ha OCHOBAaHMM JIOKAJbHBIX AaKTOB OpraHa MECTHOTO
camoyrmpaBieHusi Kemeposckoit ob6nactu — Kyszbacca (manee - opraH MECTHOTO
caMOYIIpaBJICHU ).

[IpoBepkn MoOryT OBITh IUIAHOBBIMH W BHEIUIAHOBBIMHU. [lopsmok
NEPUOIMYHOCTh  IJAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJUTEIEM
VYupexnenus. Ilpu mnpoBepke paccMaTpuBaIOTCS BCE BOIMPOCHI, CBSI3AHHBIE C
MPEIOCTABICHUEM MYHHMIMNAIBHOW YyCIyTH (KOMIUJIEKCHBIE NPOBEPKH), WIU
OT/IeJIbHBIE BOMPOCHI (TEMATUUYECKHUE TIPOBEPKH ).

BHemniaHOBbIE IPOBEPKH MPOBOASITCS AJIs IPOBEPKU (haKTa yCTpaHEHUS paHee
BBISIBJICHHBIX HApYIICHUH, a TakKe B CIIlydae MOJy4deHHUs XamoO Ha JeHCTBHS
(Oe3neiicTBue) coTpyaHUKOB. [IpoBepku Takke MPOBOAATCS MO KOHKPETHOMY
oOpaIleHHIO 3asIBUTEIIA.

[lepnoIMYHOCTh OCYIIECTBJIECHHS IUIAHOBBIX MPOBEPOK — HE PEXKE OIJHOIO
pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTh MYHHUIIMITAJIBHBIX CIYXaI[UX OpraHa MECTHOTO
CaMOYTIPaBJICHUSI W  JOJDKHOCTHBIX  JIMI] MYHHUITUNAIBHBIX  YUPEKICHUMH,
YIOJHOMOUYEHHBIX OPraHOM MECTHOIO CaMOYMPABJICHUS Ha MPEJOCTaBICHUE
MYHUIMNIATBHOM YCIYTH, 3a pelleHust u aerctBus (0e3aeicTBue), MpUHUMAaeMble
(ocy1iecTBIIsIEMbIE) B X0/ MPEA0OCTaBICHUS MYHHUITUTIATLHON YCITYTH.



[lo pe3ynpraTaM HpPOBEPOK B CIydae BBIABICHHMS HApPYIICHUN IOJIOKECHHUU
HACTOSIIIEr0 aJAMUHUCTPATUBHOIO pPErjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHIIMIAIbHON
YCIIyT'Y, BUHOBHBIE COTPYAHUKHA U JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoint denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IPUEM 3asBICHUNA M JOKYMEHTOB, HECYT
MEPCOHANIBHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M MOpsiIKa MpUeMa U
perucTpanuu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TOATOTOBKY JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTH 32 COOJIIOICHHE CPOKOB U MOpsiiKa 0(hOpMIICHHUS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 32 BbIJady (HAIpaBieHUE) TIOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOCHUE MOPsIKa BbIJauu (HAIPABIICHMUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIIO, TIOJIKCABIIEE JOKYMEHT, C(HOPMHUPOBAHHBIA IIO
pe3yibTaraM NpPeNOoCTaBICHUS MYHULMUIIAIBHON YCIyTd, HECET MNEePCOHANbHYIO
OTBETCTBEHHOCTh 3a [PAaBOMEPHOCTb MPUHATOIO pEHIEHUs W  BbLAAYU
(HampaBJIEHHs) TaKOTO JIOKYMEHTa JIMIly, MNpeACTaBUBLIEMY (HAIpaBUBLIEMY)
3asIBJICHUE.

[lepcoHasibHass OTBETCTBEHHOCTb COTPYAHHMKOB U  JIOJDKHOCTHBIX — JIMI
3aKpEIUISIeTCS] B UX JAODKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPEOOBaHUSIMU
3aKOoHOJaTenbCcTBA Poccuiickon denepanuu.

4.4. TlonoxeHusi, XapakTepusyrlme TpeOOBaHUS K MOpPSIAKYy u ¢dopmam
KOHTPOJIA 3a IPEJIOCTaBICHUEM MYHULIMIIAIBHON YCIYTH, B TOM YHUCIJIE CO CTOPOHBI
rpaxaaH, uX OObeAMHEHUN U OpraHU3aLHH.

KOHTpoJib 32 MCIOJHEHHEM AAHHOTO aJMHHUCTPATUBHOTO pErjaMeHTa Co
CTOPOHBI TpaXkJaH, UX OObEIUHEHUN U OpraHU3aAIlUN SIBISETCS CaMOCTOSATEIbHON
dbopMOil KOHTPOJSL M OCYIIECTBISICTCS IyTEM HaIpaBlieHUs OOpalleHuil B
aIMUHUCTPALIMIO0 MYHULHUIIAJLHOTO 00pa30BaHUs, a TAKXKE IMyTeM O00KallOBaHUs
nerctBui (0e3AeMCTBUSI) U PELICHUN, OCYIIECTBISIEMBIX (TMPUHATHIX) B XOJAE
VCITOJIHEHHSI HACTOSALLIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

['paxxnane, X 0ObEAMHEHNUS U OPTaHU3ALMU BIIPABE HANPABIIATh 3aMEUYaHUs U
NPEMIOKEHUS] 10 YJIYyYLIEHUIO KayecTBA W JIOCTYNHOCTU IPEJOCTABIICHHUS
MYHHULUITAIBHON YCIYTH.

5. locyneOHblii (BHeCY1e0HbIi) MOPSAI0K 00:KaJI0BAHNS PelleHn i
U aeiicTBuil (0e31elicTBUSI) OpraHa, npeaocTaBjiasiloNIero
MYHUIHMNAJBHYIO YCJIYTY, €ro J0JKHOCTHBIX JIMI 1 MyHUIIMNIAJIbHBIX
TPAXKIAHCKHUX CJIYKAIMX, & TAK/KE PellleHuil U 1eicTBuil (0e31eiCTBUA)
Pa00THUKOB MYHMIMIIAJIbHBIX YUPeKACHNH

5.1. Undopmanust a5 3assBUTENS O €ro ImpaBe MoAaTh Kajlo0y Ha pelleHHue U
(wnn) nevictBue (Oe3neCTBUE) YNMOJTHOMOYEHHOTO OpraHa, YHOJHOMOYEHHOTO
yupexaeHus (Uiu) ero JOJKHOCTHBIX JIUI] MPU MPEJOCTABICHUN MYHUIIUIIAILHOM
YCIIyTH.

3asgBUTENN WMEIOT TPaBO MOAAaTh XKaloOy Ha pelieHue W (Uiu) JeWCTBHE



(Oe3nelicTBUE) Oprana, MPeI0CTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY, @ TAK)Ke €To
JOJKHOCTHBIX JIMLL [TPY IIPEIOCTABIEHUN MYHUIIUNATBHOU YCIIYTH.

5.2. IlpeamMeT xanoOwl.

[TpenmeTom xamoObl sBISETCS HapyILIEHHE TMpaB U 3aKOHHBIX HHTEPECOB
3aMHTEPECOBAHHBIX JIML, NPOTHUBOIIPABHBIE pEIICHUs, IeHCTBUS (Oe31eicTBHE)
JOJKHOCTHBIX JIML, HAPYLIEHUE MOJI0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBUTEIhL MOXKET OOpaTUThCA C JKAIOOOW B TOM YHCIE B CIEAYIOLIUX
CIIyYasx:

1) HapymieHue Ccpoka perucTpanuyd 3ampoca O  MPeJOoCTaBICHUU
MYHULMNAIBHON YCIIYTH, 3ampoca, yKa3aHHOro B crarbe 15.1 PenepanbHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylleHHWE CpoKa MpPEeJOCTABJICHUS MYyHUIUIAIBLHON yciayru. B
YKa3aHHOM ciy4yae JocyieOHoe (BHecylneOHOE) oO0KajloBaHUE 3asiBUTEIEM
pemieHuid u neiictBuid (6e3nerictBusi) MO®I], pabotHuka M®I] Bo3MOXHO B
ciyyae, eciu Ha MOIl, pemenus u neiictBus (0e3AeiCTBHE) KOTOPOTO
00XanyroTcs,, BO3JIO)KEHa (YHKIMS IO MPEAOCTABICHUIO COOTBETCTBYIOIIEH
MYHUIMNIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSAKE, ONPEIECIEHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-P3;

3) TtpebGoBaHue Yy 3asBUTEN JOKYMEHTOB WM UWHMOpMaAIuu Ju00
OCYLIECTBJICHHUS JIEMCTBHI, NPEICTABICHUE WIA OCYLIECTBICHHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMATUMBHBIMU IPAaBOBBIMH akTaMu Poccuiickoit ®enepanyu,
HOPMATUBHBIMHU TIPaBOBBIMH akTamMu KemepoBckoi 00acTv, MyHHUIIUTAIbHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) oTka3 B nmpuemMe JOKYMEHTOB, IIPEJOCTABIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBbIMU akTamu Poccuiickoit ®enepannu, HOpMaTUBHBIMU
npaBOBbIMM akTamMu KemepoBckoil 007acTH, MyHUIUIAIBHBIMH PABOBBIMU
aKTaMHM ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHON YCIIYTH, Y 3asSBUTEII;

5) oTKa3 B IpeIOCTaBICHUU MYHUIIMNIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MpEeaycMOTpeHbl (elepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUHU C
HAMHM WHBIMM HOPMAaTHMBHBIMM NPaBOBBIMH akTamu Poccuiickoii ®denepanum,
3aKOHAMHM YW WUHBIMH HOPMAaTHUBHBIMH MpPaBOBbIMHU akTamu KemepoBckoi o6nacTw,
MYHULIMIIAJbHBIMUA TPAaBOBBIMU akTaMH. B yka3aHHOM ciy4yae jocyneOHoe
(BHEcymeOHOE) O0OKalloBaHWE 3asiBUTEIEM pElICHUN W JIeucTBHil (Oe3nercTBHs)
M®II, paborHuka M®I] Bo3MOxHO B ciydae, eciu Ha MO, pemenus wu
neiictBus  (Oe37eiicTBHE) KOTOPOro OOKadyloTCs, BO3JOXKEHAa (YHKIUS IO
IPEOCTABICHUIO COOTBETCTBYIOIIEH MyHUIIMIIAIBHON YCIYTH B MOJHOM 00bEME B
MopsiJIKe, omnpeacieHHOM dYacthio 1.3 crateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

6) 3aTpeboBaHUE C 3asIBUTEIIA MPU MPEAOCTABICHUU TOCYAApPCTBEHHOW WIIU
MYHUIMOATBHOM  yCIyTM  IUIaThl, HE MNPEAyCMOTPEHHOM HOPMATUBHBIMU
IpaBoOBbIMU aKkTaMu Poccuiickoi @enepannu, HOpPMaTUBHBIMU ITPABOBBIMU aAKTAMU
KemepoBckoii 0651acT, MyHUIIUTIATBHBIMU ITPABOBBIMU aKTAMU;

7) OTKa3 oOpraHa, MPeAOCTABIAIONIET0  MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJoCTaBISIOIET0 MYHHUIMNAIbHYIO YCIYTY,
ML, pabotnuka M®II, opranu3zanuii, mpeaycMOTPEHHBIX YacThio 1.1 cTaTeu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, wim wux paOOTHUKOB B




WCITPaBJICHUH JOIMYIICHHBIX UMH ONEYaTOK M OIMMOOK B BBIIAHHBIX B PE3YJIbTATE
IPEIOCTABICHUS! MYHULUIMAIBHOW YCIAYrH JOKyMEHTax JuOO HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKWX HCIpaBieHud. B ykazanHOM ciyudae mocyneOHoe
(BHECYmeOHOE) 0OKaJIOBAaHWE 3asiBUTEIIEM PENICHUN W NeUCTBHM (Oe3mercTBHS)
M®II, pab6ornuka MO®IL] Bo3moxHO B ciydae, ecan Ha MOIL, pemenus u
nercTBus  (0e3eMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS 10
MPEIOCTABIECHUIO COOTBETCTBYIOIIEH MYHHUIIUIIAILHON YCIIYTHU B MOJHOM O00bEME B
MOpsIJIKE, ompeacieHHOM dYacthio 1.3 crateu 16 dDexpepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

8) HapylleHUE CpOKa WM TOpsAKAa BBIJAYM JOKYMEHTOB IO pe3yjbTaTam
MPEAOCTABIECHNS MYHHUIIUTNIAJIbHON YCIIYTH;

9) mnpuocTaHOBJIEHUE MPEAOCTABICHUS MYHUIUNAIBHOM YCIYyTH, €CIH
OCHOBaHHUS TPUOCTAHOBICHHUS HE MPEAYCMOTPEHBI (perepanbHBIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Poccniickon denepannn, 3aKOHAMU ¥ HHBIMU HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH
KemepoBckoil 0051aCTH, MYHULMIAJIBHBIMU MPAaBOBbIMU aKTaMH. B ykazaHHOM
ciydae jgocyneOHoe (BHecyneOHOe) o0XajloBaHUE 3asBUTEIEM pEIICHUN U
nevictBuit (0e3aeiictBusi) M®ILI, pabotHuka M®I] Bo3MOxkHO B ciiydae, €clid Ha
MOII, pemenust u necTBusi (6€37€iiCTBUE) KOTOPOTO OO0KAIYIOTCS, BO3JIOKEHA
GyHKIMS TO TPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIMIIAIBLHON YCIYTH B
HOJIHOM 00BeMe B MOpsJIKE, onpeaeseHHOM dacTbio 1.3 crarbu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-P3;

10) TpeboBaHuE y 3asBUTENS MPU MPEAOCTABICHUN MYHUIIUIIAIBLHON yCIyTu
JIOKYMEHTOB WJIM UH(POpPMAIIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MIPH MEPBOHAYAIIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL  TIPEIOCTaBIEHUS MYHULMIAIBHOM yCIyrd, JHUOO B MNPEIOCTABICHHUU
MYHHUIUTIATBHOW YCIYTH, 32 UCKIFOUEHUEM CIy4YaeB, MPEAYCMOTPEHHBIX MTyHKTOM
4 gactu | crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®D3. B ykazanHOM
ciyyae jgocyneOHoe (BHecylneOHOe) o0XajJoBaHUE 3asBUTEIEM PEIICHUN WU
nevctBuid (0e3neiictBusi) M®PLI, pabotarka M®L] BO3MOXHO B cilydyae, €ciid Ha
M®O®II, pemienuss u aerctBust (0e3€MCTBUE) KOTOPOro O0XKATYHOTCS, BO3J0XKEHA
GyHKIHS TO TMPEJOCTABJICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B
MOJIHOM O00BEME B TIOPSIKE, OmpeeaeHHoOM YacThio 1.3 ctateu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3.

XKanoba nomkHa coaepKaTh:

1) HamMeHOBaHME OpraHa, MNPEIOCTaBISIIOIIETO MYHULMNAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIyTY, 00
MyHHUITUTIATBHOTO ciykamero, M®II, ero pykoBomutens u (uiam) pabOTHUKA,
OpraHu3alun, TpeayCMOTPEHHBIX YacThlo 1.1 cTtathu 16 @eaepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3, ux pykoBoauTenel u (Wiau) pabOOTHUKOB, pELIECHUS U
nercTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dbaMunuio, UMsi, OTYECTBO (MOCTIEAHEE — MPU HAJIMYUU), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asABUTENS — (DU3WYECKOro JIMIa MO0 HAaWMMEHOBAHUE, CBEICHUS O
MECTOHAXOKJACHUU 3asBUTENISI — HOPUAMYECKOIrO JIMIlA, a TakXke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) dJIEKTPOHHOW TOYTHI (MIPH HATUYUH) H
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;
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3) cBenenust 00 00KATyEeMbIX PEIICHUX U MelCcTBUsIX (0e3/1elicTBUM) OpTaHa,
IPENOCTABISIONIET0 MYHUIMNAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMIIA OpraHa,
NPEIOCTABISAIONIETO  MYHUIMIAIBHYIO  YCIyry, JHUOO  MYHHIIMIIAIBLHOTO
ciyxatiero, M®ILI, padotHuka M®LI, opranuzanuii, IpeTyCMOTPEHHBIX YaCThIO
1.1. crateu 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM U
nerctBueM (0e3efCTBUEM) OpraHa, MPeI0CTABISIONIEr0 MyHUIIUNIATBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpelOCTaBISIONIEro MyHUIIMNIAIBHYIO YCIyTY, 00
MyHULMNAIBHOTO  ciyxkamero, MO®IL[, pabornuka M®Il, opranuzamnui,
MpeyCMOTPEeHHBIX YacTbio 1.1 cratbu 16 PenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®@3, ux paOoTHUKOB. 3asiBUTENIEM MOTYT OBITh MPEJCTABICHBI JIOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAIONIUE JOBOJIBI TAKOTO JIMIIA, TUO0 UX KOTIHH;

5) MMYHYIO MOANKCH U AATy (MIPU MUCHbMEHHOM OOpAaICHUH 3asIBUTEIIA).

5.3. Opransl MECTHOTO CaMOYIIPABJICHUS, MYHHUIUNAIbHBIE YUPEXKICHHUS H
OpraHu3aly, JOJKHOCTHBIE JIMIA KOTOPBIM MOXET ObITh HaIIpaBJIeHa kajo0a:

- AnMuHHCTpanus bepe3oBCKOro ropoickoro okpyra, riiaBa bepe3oBckoro
TOPOJICKOTO OKpPYTa;

- YmpaBneHue KyibTyphl, CIIOPTa, MOJOJAEKH M HAIMOHAIBHON MOJUTUKH
bepe30BCKOro ropoJICKOro OKpyra;

- YupexieHne, peIoCTaBIIONIEe MyHULIUITAIBHYIO YCIIYTY.

5.4. llopsiiok mojjauu ¥ pacCMOTPEHUS KaoOBbI.

5.4.1. XKanoba nogaercst B MUCbMEHHOUN (hopme Ha OyMaXHOM HOCUTENE, B
AJIEKTPOHHOM (hOopMe B OpraH, MPeI0CTaBISIONINA MYHUIIUTTATIbHYIO yeiryry, M®OI]
a100 B COOTBETCTBYIOUIMII OpraH rocyJapCTBEHHOH BIIACTH (OpraH MECTHOTO
caMOyTMpaBJIeHUs) IyOJINYHO-IIPABOBOIO 00pa30BaHUsl, SIBISIOMINUNACS yUpEeAUTEIEM
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa ([ajiee - yYpeaAuTesib MHOTO(YHKIIMOHAIBHOTO
LEHTpa), a TaKXKe B OpraHu3aluu, MNpeayCMOTpeHHble yacTeio 1.1 cTtathu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. XanoObl Ha pemieHHs H
nevctBus  (Oe3nelicTBHE) — PYKOBOAMTENS  OpraHa,  NPEJOCTABIISIIOLIETO
MYHUIUNATBHYIO YCIYTYy, TOJAIOTCS B BBILIECTOSIIIUANA OpraH (IIpU €ro HaJu4MH)
amb0 B ciydyae €ro OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEACTBEHHO
PYKOBOAMTENEM OpraHa, MpeJOCTaBISIOIIET0 MYHULUINANIbHYIO yciyry. YKamoOsbl
Ha pemieHuss U JgedctBus (Oe3neiicTBue) pabOTHHKA MHOTOGYHKIIMOHAIBLHOTO
LHEHTpa TMOJAIOTCS PYKOBOJUTENIO ATOrTO0 MHOTO(PYHKIMOHAIBHOIO IIEHTpA.
KanoObl Ha pereHus u nercTBus (0e3neiicTBrue) MHOTO(YHKIIMOHATBLHOTO IIEHTpa
NOJAIOTCA  YUPEIUTENI0 MHOTO(PYHKIIMOHAIBHOIO LIEHTpa WM JOKHOCTHOMY
JIUITY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MTPaBOBBIM akToM KemepoBckoit obmactu
- Kysbacca. XKanoOwl Ha pemenus u neiictBusi (6e3aeiicTBue) pabOTHUKOB
OpraHu3alun, TpeayCMOTPEHHBIX YacThlo 1.1 cTtathu 16 @eaepanbHOro 3aKOHA OT
27.07.2010 Ne 210-@3, nogaroTcss pyKOBOAUTEIAM 3TUX OpTaHU3AIMN.

54.2. Xanoba wna pemeHus u gAeiictBua (Oe3neiicTBUE) oprasa,
MPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIyTy, JOJDKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABISIONIET0 MYHULMIAIBHYIO YCIYTY, MYHUIUMIAIBHOTO CIIY>KAalllero,
PYKOBOJAMTEISL OpraHa, Mpel0CTaBISIONIEr0 MyHUIMIIAIbHYIO YCIYTY, MOXKET ObITh
HampasjeHa 1o mnoure, 4depe3 MODIl, ¢ wucnons3oBanueM certu HHTEpHET,
oduImanpHOro caita amMuHucTparuu bepesoBckoro ropoackoro okpyra, EIITY




JM00 PETHOHAIBHOTO TIOpTaja TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT, a
TaK)Xe€ MOXET OBITh IPUHSATA MPU JTUIHOM MpueMe 3asBuTes. JKamoba Ha pereHus
u aeiicteus (6e3neiicteue) MOILI, padotHrka M®I][ MoxeT ObITH HampaBjeHa 1O
1mouTe, ¢ WCIoib30BaHueM cetn MHTepHer, odunmansHoro caiita M®II, EIN'Y
JM00 PETHOHAIBHOTO TIOpTaja TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT, a
TaK)Ke MOXET ObITh MIPUHSATA MPU JUYHOM ITpueMe 3asButes. XKanoda Ha pereHus
u neictBus (0e3aeiicTBUE) opraHu3aluii, IpelyCMOTPEHHbIX YacThio 1.1. cTaTtbu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, a Takke ux pabOTHUKOB
MOXET OBbITh HampaBlieHa IO TMOYTe, C HCIOJIb30BaHUEM ceTu VIHTepHer,
opuIManbHBIX cailToB 3Tux opranuzanui, EIII'Y nubo pernonanpHOro mnopraia
rOCyAapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT, @ TAaKXK€ MOXKET ObITh IMPUHSATA MPU
JUYHOM IIPUEME 3asIBUTEIS.

B cayuae momaum »kajnoObl MPU JIMYHOM TPUEME 3asiBUTENh MPEACTABISICT
JOKYMEHT,  yJOCTOBEpSIIOIIUA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

B cnywae ecnu kano0a mojaeTcss yepe3 MpECTABUTENs 3asBUTEIS, TaKKe
MPEACTABIACTCS JOKYMEHT, TOATBEPKAAIONIMNA TOJHOMOYHUS Ha OCYIIECTBIICHUE
JICVUCTBUM OT WMEHUW 3asBHUTENSA. B KadecTBe HOKYMEHTa, MOATBEPKIAOIIETO
MOJIHOMOYHMSI Ha OCYIIECTBIICHHUE JCHCTBUUA OT MMEHH 3asBUTENSI, MOXET OBIThH
MpEeAOCTaBJICHA!

1) odopmieHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTD (151 GU3UUICCKUX JIUIT);

2) odopmileHHas B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu  IOBEPEHHOCTb, 3aBEpPEHHAsl I€YaThlO0 3adABUTENSA (NIPU HAIMYUH
neyaTH) U MOJIUCAaHHAs PYKOBOJUTENEM 3asiBUTENS WM YIIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTENIEM JTUIIOM ()11 FOPUANIECKUX JIUIT);

3) Komus pelieHWss O Ha3HayeHWu win o0 u30paHuu, JUOO TMpHUKaza o
Ha3HaYeHUU (HU3UYECKOrO JUIA Ha JIOJHDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usznueckoe aUIO OOJaAaeT MpaBOM JEWCTBOBATH OT HMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

[Ipy nopgaye xamoObl B JJIEKTPOHHOM BHUJAE JIOKYMEHTbI MOTYT OBITh
MIPECTaBICHBI B (DOpME DIECKTPOHHBIX TOKYMEHTOB, MOMUCAHHBIX JIEKTPOHHOM
MOAIKUCHI0, BHUJA KOTOPOW NPEAYCMOTPEH 3aKOHOIATENbCTBOM Poccuiickon
denepanuu, MNpu 3TOM JIOKYMEHT, YAOCTOBEPSIOMINA JUYHOCTH 3asBUTENS, HE
TpebyeTcs.

Ecmu xanoba momaHa 3asBUTE]IEM B opraH (JAOKHOCTHOMY JIMILy), B
KOMITETCHIIUIO KOTOPOTO HE BXOAWT MPHHATHE PEIICHHS IO Kajno0e B TEUCHHE
Tpex pabouyux JHEW CO JHS €€ PETrucTpalid, yKa3aHHbIA OpraH HampaBiseT
’Kajgo0y B YIIOJTHOMOUYECHHBIM Ha €€ pacCMOTPEHHE OpraH W B MUCHMEHHOU popme
HH(pOpMUPYET 3asBUTEIIS O TIEPEHANPABICHUH KaTOOHI.

MOI] ob6ecneunBaeT TmepeAady xKajaoObl B YIOJIHOMOYEHHBIM Ha ee
paccMOTpEHHE OpraH B MOPSAJIKE U B CPOKH, KOTOPHIE YCTAHOBJICHBI COTIallICHUEM
O B3aMMOJECHUCTBMM, HO HE TNO3JHEE Ccieaylero padodyero IHA €O JHSA
MOCTYTUICHUS KaT00BbI.

5.4.3. OcobeHHOCTH MOJaYH ¥ PACCMOTPEHUS KaI00 HA PEIICHHS U JCHCTBUS
(Oe3meiicTBME) OpPraHOB MECTHOTO CaMOYIPABICHUS W WX JOJDKHOCTHBIX JIHII,



MYHULIMNAIBHBIX CIYKAIMX, a TaKKe Ha pelieHust u aehctBus (0e3nercTBue)
MHOTO(QYHKIIMOHAIBHOTO  ILIeHTpa, paboTHukoB MO®I[  ycranaBnuBarTCA
COOTBETCTBEHHO HOPMATHBHBIMU MPaBOBhIMU akTaMu KemepoBckoil obOmactu u
MYHULIMIATBHBIMU TPABOBBIMU AKTAMH.

5.5. Cpoku paccMOTpeHUS KaTOOBbI.

Kanoba, mnocTynuBiiags B OpraH, NPEIOCTABISIOMUNA MYHHUIIUIAIBHYIO
ycayry, MOLI, yupenurenmro MOII, B opranuzanuu, npeayCMOTPEHHbBIE YACTHIO
1.1 cratbu 16 ®enepanpHoro 3akoHa orT 27.07.2010 Ne 210-d3, mu6o
BBIIIECTOAIIMNA OpraH (MpU €ro HAJIWYUH), MOJUICKUT PACCMOTPEHUIO B TEUCHHE
15 (marHaanaTi) pabodyux THEHM COo JTHS €€ perucTpalvi.

B  cmydae  oOxkanoBaHuMs ~ OTKaza  OpraHa,  IpPeAOCTaBIISIONIETO
MYHUIUINIAIbHYIO yciyry, M®ILI, opranuzainuii, npeaycCMOTPEHHBIX 4YacThio 1.1
cratbi 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, B npueMe JOKyMEHTOB
y 3asBUTEIIS TUOO B UCTIPABIICHUH JOMYIIICHHBIX OTMIEYAaTOK U OMMMOOK WJIH B CIIyJae
00>KaJIOBaHMSI HAPYIIECHUS YCTAHOBJIEHHOIO CpOKa TaKUX WCIpaBIEHUM — B
TeueHue 5 (mATu) pabouux JHEH CO JAHS €€ PETUCTPALUH.

B UCKITIOUHUTENBHBIX CIydasiX CPOK PACCMOTPEHHS KajdoObl MOXKET ObITh
NpOJJICH, HO He Oosiee yeM Ha 15 (msATHaaUATh) paboumMx THEHU, O YeM JOJDKEH
OBITH YBEJOMIICH 3asIBUTEIb, HAIPABUBIIIHI 5kai00y.

5.6. [lepeyeHb OCHOBaHMI JJIsI TPUOCTAHOBJICHUSI PACCMOTPEHHUSI KOOI, B
ciy4ae eciu BO3MOKHOCTb IPUOCTAHOBJICHUS IpeayCMOTpEHA
3aKkoHoAaTenbCTBOM Poccuiickoin denepannu U 3aKk0HOAATENBCTBOM KeMepoBcKoit
obnactu — Kysbacca.

OcHoBanwuit JUIS PUOCTAHOBJICHUS paccMOTpEHUs KaTOOBI
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu U 3akoHOAATENBCTBOM KeMepoBckoit
obnactu — Ky3bacca He nmpeaycMOTpeHO.

5.7. Pe3ynbTat pacCMOTPEHHUS KaI00BbI.

[To pe3ynbpTaTaM paccCMOTPEHHUS KaJIOO0bI TPUHUMAETCS OJTHO W3 CJICAYIOIINX
pEeLIEHU:

1) xano0a yAOBIETBOPSIETCSA, B TOM 4HUCiIE€ B (POpME OTMEHBI MPHUHITOTO
pelieHrs, WCHpaBJICHUs JIOMYIICHHBIX ONEYaTOK W OIMOOK B BBIJIAHHBIX B
pe3yabpTare NpelIOoCTaBICHUS MYHHIIMNAIBHONW YCIYyrd JIOKYMEHTaX, BO3BpaTa
3aSBUTENII0 JICHEKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickor denepanuy, HOPMaTUBHBIMU
MpaBOBBIMM akTamMu KemepoBckoil 007acTH, MYyHUIIUTAIBHBIMA TPABOBBIMH
aKTaMu;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

B ynoBnerBopeHnn >kajoObl OTKa3bIBa€TCA B TOM YHCIE B CIEIYIONTUX
Cy4asix:

1) Hamuyue BCTYNUBILIETO B 3aKOHHYIO CHIIy PELICHHs CyJa, apOUTPaKHOTO
CyJia 1o Kajo0e 0 TOM ke MPeAMETE U MO0 TEM K€ OCHOBAHUSIM;

2) mojaya >KaJOOBbI JIMIIOM, TMOJHOMOYHS KOTOPOTO HE MOATBEPKIACHBHI B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOIaTeNbCTBOM Poccuiickoint denepanunu;

3) Hajmuyue pelieHus Mo kajgobe, MPUHATOrO0 paHee B OTHOIICHUH TOTO Ke
3asIBUTEJIS U TI0 TOMY K€ TIPEIMETY JKaJIOObI.

YOTHOMOYEHHBIN OpraH, BIpPaBe OCTaBUTh KaloO0y Oe3 oTBeTa B




CJIEIYIOLIUX CITy4dasX:

1) Hanuuue B >KanoOe HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUH,
yIpo3 KU3HHU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIMLA, @ TAKKE YJIEHOB €ro
CEMbHU;

2) OTCYTCTBHE BO3MOXKHOCTH MPOUYUTATH KAKYIO-THOO YacTh TEKCTA JKAIOOBI,
dbamuimio, UM, 0T4eCTBO (IIPU HAIWYWK) W (UJIM) MOYTOBBIN ajgpec 3asBUTEI,
yKa3aHHbIE B jkajo0e.

YOIHOMOYEHHBI HAa PACCMOTPEHHUE KaJIoObl OpraH, MPEeaOCTABISIONIUN
MyHULIMNATBHYIO yciayry, MOLl, yupeautenr M®I[ coobmiaror 3asBuTeao 00
OCTaBJIEHWU XajoObl 0e3 oTBeTa B TedeHHWe 3 (Tpex) pabouux AHEH CO JHSA
PEruCTpaliU KaJT00BbI.

B ciyyae ycTaHOBJIEHHS B XOJIe WM 1O pe3yjIbTaTaM PaCCMOTPEHHS KaTOObI
IPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO NPABOHAPYIICHUS WU IPECTYIUICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HAJEICHHbIE MOTHOMOYHUSAMHU IO PACCMOTPEHUIO
XKano0, He3aMEeMJIUTEIbHO HAIpaBIsAIOT HUMEIOIIMECS MaTephallbl B OpPraHbI
IIPOKYpaTyphl.

5.8. Tlopsinok MHGOPMHUPOBAHUS 3AABUTENSI O PE3YJIbTaTax PaCCMOTPEHHUS
Ka0OBI.

He nosnHee IHA, CIEAYOWIETO 3a JHEM IPUHATHS PELICHUS, 3asBUTEIIO B
NUCbMEHHOW (opMe U 1O JKEJIaHWIO 3asBUTENS, B DJIEKTPOHHOU (opme
HaIpaBJISIETCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B ciywyae npusHaHus kajmoObl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEINIIO, yKa3aHHOM B 4actd 8 cratbu 11.2. ®DepepalibHOrO 3aKkoOHa OT
27.07.2010 Ne210-®3, nmaercs wunbopManus O JIEHCTBUSX, OCYIIECTBISIEMBIX
OpraHoM, MPENOCTABJISIONIMM  MYHUIMNAIbHYIO  yciayry, MO®OI[  nubo
OpraHu3alue, MpeaycMOTpeHHON JacThio 1.1 ctaten 16 denepanbHOrO 3aKOHA OT
27.07.2010 Ne210-®3, B wmemax HE3aMEUIMTENBHOTO YCTPAHEHMS BBISBICHHBIX
HapylIEHUH TpU OKa3aHUM MYHUUUIAIBHOM YCIYrdM, a TakXke HIPUHOCATCS
W3BUHEHUSl 3a JIOCTaBJEHHbIE HEyJ00CTBa M yKa3blBaeTcs HHQpopMauus o
JTanbHEHIINX JEHCTBUAX, KOTOPbIE HEOOXOJIMMO COBEPIIUTH 3asBUTEIIO B LIEJAX
MOJIYYeHUS] MyHUIIMIAJIBHON YCITYTH.

B ciyyae mpusHaHus kajoObl He MOAJIeXKAIlel yTOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, yKa3aHHOM B yactu 8 cratbu 11.2. denepalibHOr0 3aKkoOHa OT
27.07.2010 Ne 210-®3, naroTcsi apryMEHTUPOBAHHBIE PA3bsICHEHHUS] O MPUYMHAX
MPUHATOTO PEIICHUs, a Takke WHPOpMAIUS O TOPSAIKE 00KaJIOBaHUS TPUHSITOTO
pEILICHMS.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHUs KaloObl YKa3bIBAIOTCS:

1) HamMeHOBaHME OpraHa, MOPEIOCTABISIIOIIETO MYHULIUNAIBHYIO YCIYTY,
PacCMOTpPEBIIIETO XKaJI00y, MOKHOCTh, (paMuius, uMs, OTYECTBO (MPU HAJIUYWH)
€ro JOJKHOCTHOTO JIMIA, MPUHSABIIETO pelIeHUe Mo Kaao0e;

2) HOMep, JaTa, MECTO TMPUHATUSA pEIIEHUs, BKJOYas CBEACHHUS O
JOJDKHOCTHOM  JIMIle, pelleHre Wiau JedctBue  (0e37eiicTBue) KOTOpOro
oOxayercs;

3) bamunus, uMs, 0T4ECTBO (IIPU HATMYMH) UJIM HAUMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHUS JUIsl IPUHSTHSI PEIIESHUS TI0 JKajno0e;

5) mpUHSATOE TI0 KaJI00e pereHuE;
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6) B cimyyae ecnu >kajo0a mpu3HaHa OOOCHOBAHHOW — CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApPYIIEHUW, B TOM 4YHUCIE CPOK MPEJOCTaBIEHUS pe3yJibTara
MYHULIANIAIBHOW YCIIYTH;

7) cBeleHUs O MOPSAJKE 00KATIOBAHUS IPUHATOrO MO Kal00€ peleHus.

OTtBer 1O  pe3yabTaTaM  pPAacCMOTPEHHsI  JKalOOBl  MOAMHCHIBACTCS
YIOJHOMOYEHHBIM Ha pacCMOTPEHUE 5Kall00bl JOHKHOCTHBIM JIMIIOM.

5.9. Ilopsimok 00>kaoBaHUs PEIICHUS T10 KaJl00e.

3aMHTEepecOBaHHOE JIMIIO BIpaBe OOpaTUTbCI B Cyd B  MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNIbCTBOM Poccuiickoii denepannu.

5.10. IlpaBo 3asiBUTENsT Ha MOJy4YeHHE HWHOpPMAIMU U JTOKYMEHTOB,
HEO0OXOIUMBIX /111 0O0CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTENh, WMEET NpaBO Ha MOJydyeHHEe HHQPOpPMAlMM U JOKYMEHTOB,
HEOOXOJUMBIX JJii OOOCHOBaHMS M PACCMOTPEHHUS KaloObl, €ClM HWHOE He
IIPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl uH(OPMUpPOBAHUS 3asBUTENIEM O TMOPSAAKE TMOJAYU H
PacCMOTPEHUSI JKAJIOOBI.

Nudopmariust o nopsake mojadd U pacCMOTPEHHUSI Kajlo0bl pa3MeIlaeTcsl Ha
opuIManbHOM caiiTe aJMUHHCTpauuu bepe30oBCKOro ropoackoro okpyra B CETH
Hurtepuer, EIII'Y, nundopMamoHHbIX CTEHAaX B MOMEIIEHUSX MPHUEeMa U BbIIAYH
JIOKyMEHTOB, B TOM YHCJIC, B MOMEHIEHUSX MHOTO(YHKIIMOHAIBHBIX IEHTPOB, a
TaKKe TMPEIOCTABIIAECTCS HEMOCPEICTBEHHO COTPYAHUKAMHU YIOJIHOMOYEHHOTO
opraHa WIH YIOJHOMOYEHHBIX YyupexaeHudd, MOIL] npu nuyHOM oOpaiieHuu
3asiBUTENEH, TeneoHaM ISt CIIPaBOK, a TAKXKE B MUCbMEHHOW (hOpME MOUYTOBHIM
OTIpaBJIEHUEM JUOO SJIEKTPOHHBIM COOOIIEHHEM MO aJpecy, YKa3aHHOMY
3asIBUTEJIEM.

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
M®II npexocTaBjieHUsI TOCYIAPCTBEHHBIX 1 MYHUIMIIAJIbHBIX YCJIYT.

M®II He yyacTBYIOT B ITPEAOCTABICHUA MYHHUIIUIIAJIBHON YCIIYTH.
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